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1 Session data

<Summarise which dates and “quarter sessions” this RG session took place, and which Tdocs were input to the RG session>

2 Executive summary

2.1 Achievements of this meeting

<A brief summary of the main achievements (conclusions and output) of this RG session>

2.2 Total achievements and progress of this WT in this release

<A brief summary with a few lines of text, of the total achievements of this WT in this release, to be copied to the total SWG-C executive report. Use the following template. >

WTxx: <Title> (Release xx)
· Achievements:


<Short description in one or a few lines>
· Percentage of completion:
xx%

· Problems:


none or <problem statement>
· Requests to SA5:

none or <request statement>
3 Action items

<Record the status of every action item, new and old, in the following table. Keep the column “WT RG” in case the table needs to be included in a combined SWG-C action list>

Item
Description
Release
Owner
Status after meeting #23
WT RG respon-sible
Target date

#xx.1

Rel-xx
N.N.
Open/

closed/ pending
WTxx
Meeting xx

















4 Review of release xx/ WTxx input documents 

<Repeat this clause for every combination of release/work task discussed (e.g. Rel4/WT11, Rel5/WT8, Rel5/WT9 etc.)>
4.1 Tdoc/item xx

<Repeat this subclause for every Tdoc or other item discussed/reviewed >

<Describe the main issues discussed/observed and the conclusions>

5 Joint session(s) held with other RGs (if necessary)

< If a joint session has been held with other RG(s), document with which RG(s), which items were discussed and the conclusions/recommendations to SWG-C>

6 Action requested by SWG-C

<List the conclusions and/or documents to be approved by the closing SWG-C plenary>

7 Estimation of need for future RG sessions (if necessary)

<Estimate the need, in number of quarter sessions, for this RG at the next SA5 meeting (this estimation should be “fine tuned” one week prior to the next SA5 meeting, when the exact number of input contributions is known)>

8 Any other business

9 Participants

<Note the delegates present (name/company), including who was the Rapporteur>
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