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5.1 - Administrative issues at SA5 level
Date/time: 2018-11-05 10.00-11.45 (conf. call) 
Minutes in blue

1 – Quality
· CR quality check
· For the SA5 plenary
· Quality check of draft TSs/TRs to be submitted to next SA meeting: which TSs/TRs to be sent to EditHelp. 
· For the CH/OAM SWG plenaries
· New Rel-16 TS/TR “level 2 title” consistency for both OAM & Charging
· For an overview of the current situation, a separate document was distributed
· Agreed Proposal: Use “Management and orchestration” as “level 2” title (third line) for OAM, both TRs and TSs, and “Charging management” as level 2 for CH, both TRs and TSs.
2 - Working procedures
· SA5 Working Procedures
· No updates
· Notes from SA5#121: Stop using local SA5 WID updates? (as well as collection of ongoing WID/SIDs; already agreed – in order to reduce redundancy among the 5 documents “work plan status, deliverables to next SA, SA5 work plan, internal SA5 revised WIDs and SA5 ongoing WIDs/SIDs”)

· Agreed: Stop producing internal SA5 revised WID/SIDs from now on, and any other WID/SID changes are sent to SA. Completion date changes are recorded in the SA5 report to SA and the work plan. We will only keep the SA5 work plan out of the above mentioned 5 documents.
· SA5 meeting facility requirements 
· Notes from SA5#121: Move opening SA5 plenary to Monday morning? To be considered, especially check with the Charging group. We will do it on trial in Spokane, and then decide if we do it more permanently.
· New updates for PA requirements etc.
· Updates proposed by Thomas agreed; just an AP on Thomas to check the best English wording in a couple of cases.
· TS/TR process 
· No updates
3 - SA 

· SA preparation process

· Notes from SA5#121: We will try a new approach for next SA to speed up the process - skip the work plan status document and copy the SWG exec report info directly into the SA5 report to SA, thereby saving time and redundancy, avoiding risk for errors. In this way we should have a draft SA5 report to SA ready for review the first week after each SA5 meeting.
4 - Meeting calendar (S5-186012)
· Notes from SA5#121: We should stabilize the dates at this meeting.
· Discuss 2019 calendar and hosts for 2020
· The “gap” in October 2019 was discussed and it was agreed to add a potential ad-hoc meeting in October (3 or 4 days) in the calendar, to be discussed with SA5 and to be confirmed (or cancelled) at the beginning of 2019.
· A first discussion of potential hosts for 2020 was also made
5 - External cooperation
· General: Means of communication

· Discuss first draft
· A first “skeleton draft” for a (leaders’) communication plan for external SDOs/conferences was discussed.
· ETSI NFV

· ETSI NFV has contacted SA5 requesting for a joint meeting (cc) to discuss some questions they have related to network slicing and TN etc.
· NGMN 
· No updates
· ETSI EE & ITU-T SG5
· No updates
· ONAP
· No updates
6 – AOB
· SA5 20 years 1 Feb. 2019!
· Notes from SA5#121: SA5 20 years to be celebrated at SA5#124 (Taipei).  

Annex: action points

	N°
	Prime(s)
	Action point
	Target
	Status

	114.1
	VC (Christian)
	Clean-up references to external and non-public documents in SA5 specifications. 
	Best effort
	Open 

The process to resolve the external references issue has been described in S5-171219 (endorsed at SA5#111). 

The list of SA5 specifications including external references has been provided in S5-173327 at SA5#113. 
Latest status found in Christian’s contribution to Reno (S5-176295).
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