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5.1 - Administrative issues at SA5 level
Date/time: 2018-01-23 10:00-11.30 (conf. call)
High priority items treated first: Bold-marked and Action list.
Minutes in red
1 – Quality
· CR quality check 
· To be checked in Rome
· Quality check of draft TSs/TRs to be submitted to next SA meeting: which TSs/TRs to be sent to EditHelp. 
· To be checked in Rome
· TS Quality campaign
· To be checked in Rome
2 - Working procedures
· Time / workload management (S5-181278, -279)
· 278 has taken the comments from the conf. call into account.

· Question: Can we find a way to recommend common approach for each WI Way forward document, to save time in the WI sessions? For consideration until the meeting start.
· The document will be discussed in the OAM 6.1 session. No more comments on it now (seems to accurately reflect the conf.call comments).
· For discussion/agreement in Rome
· SA5 Working Procedures
· Email approvals
· Thomas will draft a proposal for update this week
· Main point is to make the SA5/SWG chair moderator of all email approvals and common deadlines for all email approvals, to achieve a simpler and clearer process
· Post email approval SWG exec report
· OAM: We continue as before with a clean-up update of the OAM exec report after all email approvals are ready.
· CH: The exec report will also be updated after the SA5 closing plenary and email approvals, if necessary to reflect if there are any changes.
· TS/TR process
· No changes; Thomas will upload latest version
3 - SA 

· Deliverables to next SA meeting (S5-176015).  
· To be checked in Rome
4 - Meeting calendar (S5-181012)
· Latest draft version was presented and will be uploaded to SA5#117

· All hosts and meeting locations for 2018 ready except the NAF meeting in November
· Thomas will propose potential hosts to ask for the 2019 calendar, which is now stable concerning the dates.
5 - External cooperation
· NGMN 
· Nothing special to report

· ETSI EE
· Nothing special to report

· ATIS NRSC
· Contribution expected to SA5#119

6 – AOB

-
Annex: action points

	N°
	Prime(s)
	Action point
	Target
	Status

	114.1
	VC (Christian)
	Clean-up references to external and non-public documents in SA5 specifications. 
	Best effort
	Open 

The process to resolve the external references issue has been described in S5-171219 (endorsed at SA5#111). 

The list of SA5 specifications including external references has been provided in S5-173327 at SA5#113. 
Latest status found in Christian’s contribution to Reno (S5-176295).
No more progress right now.
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