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5.1 - Administrative issues at SA5 level
This meeting was held as a conference call the 20 March 10.00-11.45 CET.

High priority items treated first: Bold-marked and Action list.
Minutes written in Light blue font.
1 – Quality
- CR quality check (S5-171514). 
For the opening plenary
- Quality check of draft TSs/TRs to be submitted to next SA meeting: which TSs/TRs to be sent to EditHelp. 
To be made offline and during the SA5 meeting (AP SWG chairs).
- Check that all rapporteurs have produced updated pCRs after EditHelp check.
To be made offline and during the SA5 meeting (AP SWG chairs).
· LSA IRP TS titles
· Note from previous leaders meeting: This has been solved in the TS DB but it needs to be checked with the rapporteur that the latest drafts are aligned with this.
To be made offline (AP Christian).
· TS Quality campaign
· 
See proposal for TS quality campaign table and first theme to ask all rapporteurs to work on for SA5#112.
Thomas is preparing the document. The version number is not critical as long as we are in the same Release. The Rapporteur shall record what version number (latest available) that was checked. Thomas will submit a document for this meeting with a cover sheet explaining the procedure: S5-171577. (AP Thomas)
· WI summary description document: 
· First summaries created for SA5#75
Maryse commented that the procedure needs to be clarified. The document submitted by Maryse wasn't a feature so it was commented at SA#75 that it was not needed at SA/5. However (Thomas’ comment), it will later be used as input to the feature level WI summary description so it is still useful. And the initial selection by SA (in SP-160907) of SA5 work items that should provide WI summaries included several SA5 BB level work items both in OAM and CH (due to the SA5 work plan structure with OAM/CH14 as features) so this procedure was initially different for SA5 compared to other WGs. This will be aligned with the new WP structure in SA5 from Rel-15.
The SA Chair (or SA) needs to keep an up to date list where it will be specified which WIs need a summary description document.
· Figure numbering rules (current style with “dash” not following Drafting rules)
Thomas will send an email to the exploder to remind delegates about the drafting rules for this. Mirko will also mention it in the CR quality check if he finds it in CRs. (AP Thomas, Mirko)
2 - Working procedures
· Check update of SA5 Working Procedures in S5-171511. 
To be made when available

· SA5 work plan structure (OAMxx, CHxx, etc): Updated proposal at SA5#110 (S5-166068) endorsed.
· This will be applied from Rel-15 onwards. Need to update the SA5 Working Procedures to include this information.
Christian sent an email to the exploder. There are also some issues that need to be taken into account. SA5 Working Procedures need to be updated, but not clear if this can be done for this meeting. (AP Christian)
Alain (3GPP Work Plan manager) wasn't aware about the change in the work plan structure. The SA chair commented that this is a WG issue, not a Work Plan issue. Every working group can decide whether the features can be independent. The Work Plan is for 3GPP internal use and a higher layer solution is currently being thought of.

Mirko will contact Alain or John to create the WID TEI15 in 3GU. There are already some CRs that need this. (AP Mirko)
· TS/TR process (S5-171513): No changes 
· pCR file names (current rule in SA5 WP clause 17 is often not followed – align the rule with the most common usage “pCR …”?)
pCR file names should be the same as the CR file names according to SA5 WP clause 17, but people don't follow it. Agreed that we don’t change the rue, and everybody will be reminded to follow this procedure. (AP Thomas)
· Proposal for LS process (S6-166069)
· Thomas: Looking for volunteers for the LS status document. Other issues to be discussed offline.
Final issue left to decide on: If/how to monitor LSs which SA5 has sent to other groups and expect a reply to, which is delayed. It was argued that the LS that needs response and somehow might block the work should be monitored, but there shouldn’t be a general LS table for all LS that need a response. It is up to the group that receives the LS to answer and SA5 should not push them regularly to get a reply. In very specific cases Thomas will record what needs to be replied and remind the responsible group if necessary (AP Thomas). By this, this issue is closed and the item can be removed from the leaders meeting agenda.
· End of Release (14) automatic upgrade: 
· Mirko will ask John to provide with a list of all specs that need to be upgraded. Then we need to:

· Verify if some specs should not be upgraded

· Produce SS-IS relation CRs. 
Mirko commented that he hadn't started the automatic upgrade but it should be done the week before SA5#112. Mirko will first do the automatic upgrade for all remaining specs (not already in Rel-14), and only after that we will produce the SS-IS relation CRs and withdrawal of specs that need withdrawal (currently only 32.151 and 32.152 are identified). (AP Mirko, Thomas)
· Agenda item numbering for Study items.
Agreed that renumbering agenda items when we refresh the list of WIDs after the end of Release would be a good time for doing the same to the SIDs.
· Additional regular leaders’ meetings

This (additional leaders conference calls) could reduce the large numbers of emails exchanged, help to quicker clarify some issues and also reduce the number of items to discuss in the ordinary leaders meeting the week before the SA5 meeting. Issues to discuss should be on the same level as the ordinary leaders meeting.
Proposal of having a couple of conference calls between meetings to be tried. Around mid-April would be the next call. (AP Thomas)
3 - SA 

- Deliverables to next SA meeting (S5-171515).  
For the opening plenary
4 - Meeting calendar
- SA5 meeting calendar (S5-171510).
For the opening plenary
5 - External cooperation
· Cooperation with ETSI NFV: status and next steps
On track; no need for further actions

· Workshop with BBF and SA2/SA5 on “NGS FMC” the 18 February
· Christian attended as SA5 representative, with an SA5 presentation shared on the SA5 exploder.

No immediate actions coming out of there. Christian will submit a report from the workshop to SA5#112. (AP Christian)
· NGMN – sharing of NWMO requirements and discussion of SA5 5G requirements at SA5#112
·  About one hour for this planned at the beginning of SA5#112 – final time to be settled the week before the meeting when we have the full picture of all contributions.

On track; no need for further actions
· Cooperation with ETSI EE
· For reporting of the completed study the LS is the usual tool to communicate with them, and agreed that it is good also for this occasion. There is also a new WID proposed, but better to wait until it is approved in SA.
There is a new LS from EE for this meeting. Good support in SA for SA5 to carry on working on EE issues.
· Cooperation with ATIS NRSC
There's a proposed draft LS reply on "Establish a Metric to Determine a Drop in Registered Users in an IP-Based Network" from ORANGE sent to the OAM exploder, but no feedback has been received so far. We will discuss it in the meeting. (AP Jean-Michel, Thomas)
6 - AOB
Annex: action points

	N°
	Prime(s)
	Action point
	Target
	Status

	96.1
	Chairman
	Remove references to discontinued specs in Rel-12 (WLAN feature discontinuation, 32 series NRMs). 

Ask rapporteur to produce a CR (chairman).
	ASAP
	Open. Thomas has listed the SA5 specs referencing 28.601, 28.602, 28.606, and 28.401. Ask rapporteur to produce a CR (chairman). 
Ongoing for 32.252 for SA5 CH specs. To be done for 32 series NRMs.
Info from SA5#110: Reference search tool is ready and will be available in the 3GU Portal shortly.
MCC: the tool is now available in the 3GPP website.

Thomas: we need to check what specs were discontinued in Rel-12 due to the WLAN issue. There should be an excel document delivered to MCC with this list. To be checked offline.

Ongoing. AP Thomas to check the OAM part, AP Maryse to check the CH part (specs listed above).

	97.1
	MCC
	List all references to external and non-public documents in SA5 specs. 
	Best effort
	Open. Tool currently developed by MCC will take care of this. 
Info from SA5#110: Reference search tool is ready and will be available in the 3GU Portal shortly.
MCC: the tool is ready. It does not distinguish all external references, so this has to be queried manually.

Christian has created a document on the external references issue – S5-171219 – which was endorsed by SA5#111. 

Christian will check this. Rapporteurs could check their own specs as well, as part of the TS quality campaign (theme 1). (AP Christian)

	105.1
	VC (Christian)
	TMF references in SA5 documents: what to do with those that are TMF member-only documents? Move all references to Bibliography or negotiate with TMF duplication of their texts? Can we mention them without referencing?
	SA5#109
	Open

Notes from SA5#110: What happens with external references to non public documents? not only TMF. 

Christian will start preparing a guidelines paper for this kind of references, but not for the Reno meeting.

TMF issue will be handled after the guidelines have been made clear. This could be part of the whole quality campaign.
MCC: the tool is ready. It does not distinguish all external references, so this has to be queried manually.

Ongoing (part of the TS quality campaign theme 1).

	109.1
	VC (Christian)
	Name of OAM&P SWG:
Agreed to change the name to OAM but we need to list and execute the impacts.
	SA5#112
	Open
Christian has produced a description of all impacts in an email sent to the leaders. To be reviewed and then execute the impacts. (AP Christian, Thomas)

	110.1
	Chair
	Launch of the TS quality campaign
	SA5#111
	Closed
Launched in S5-171218
Start of first theme in S5-171577.
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