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5.1 - Administrative issues at SA5 level
1 - Quality
- CR quality checks (S5-156017) 
- Quality check of draft TSs/TRs to be submitted to next SA meeting. Reminder to use latest EditHelp updates of latest drafts as base for next email approval.
2 - Working procedures
- Review of latest version of working procedures (S5-156014)
- Update from MCC on 3GU 

- Should title of pCRs also include Rel-xy as well as TS/TR number, even for TRs that are not 100% tied to one release?

- Consistency of all Tdoc titles for "Latest draft TS/TR…" (not only TS/TR 32.xxx…)

- Alignment between SA5 WIDs, SA5 report to SA and 3GPP work plan (follow up of AP discussion/agreement with SA chair about SA5-level WID update)
- LS handling process (proposal from SA5 VC for documented process)
- Discussion on SA5 structure (S5-154093)

· 
Review of each item in S5-154093

· 
Decision process & time plan
- Meeting room requirements for future meetings (need for extra breakout room)
- Indication of source company or "rapporteur" for email approval of latest drafts? (Input: Latest email approval status and email discussion with MCC)
- Process for SA5 meeting report (Input: Email discussion with MCC)

- Leadership action list ("checklist")

- Time keeping (incl. possible extension of coffee breaks)
3 - SA 

- Actions from last SA meeting

· 
TR 32.842 - issues with the references to be cleaned up with a Rel-13 CR
- Deliverables to next SA meeting (S5-156018)
- Target schedule for Release 14
4 - Meeting calendar
- SA5 meeting calendar (S5-156013) – proposal for 2017 and 2018 calendar.
5 - External cooperation
- Cooperation with ETSI NFV IFA 
· 
S5-156157 (LS from ETSI), Guidelines for cooperation with ETSI NFV 
· 
ETSI NFV Information Modelling Workshop 13-14 January
·  
Next conference call: Scheduled for Thursday 17 Dec. 14.00-16.00 CET. Check if enough participation, prepare agenda, potential SA5 inputs.
6 - AOB

- 3GPP Excellence Award 2015 (Deadline for nomination: 30 November 2015)
Annex: action points

	N°
	Prime(s)
	Action point
	Target
	Status

	96.1
	Chairman
	Remove references to discontinued specs in Rel-12 (WLAN feature discontinuation, 32 series NRMs). 

Ask rapporteur to produce a CR (chairman).
	ASAP
	Open. Thomas has listed the SA5 specs referencing 28.601, 28.602, 28.606, and 28.401. Ask rapporteur to produce a CR (chairman). 
Ongoing for 32.252 for SA5 CH specs. To be done for 32 series NRMs.
Tool currently developed by MCC will take care of this. There is no specific date for the release but definitely sometime next year. Tool will be integrated in 3GPP portal. Prototype available. Date TBD. 

	97.1
	MCC
	List all references to external and non-public documents in SA5 specs. 
	Best effort
	Open. Tool currently developed by MCC will take care of this. There is no specific date for the release but definitely sometime next year. Tool will be integrated in 3GPP portal. Prototype available. Date TBD.

	97.2
	Chairman
	Add guidelines for specification numbering in SA5 WP.
	Best effort
	Open 

	101.1
	Chairman + MCC
	Add statistics on pCRs in SA5 report to SA (to complement stats on CRs). 
	To do after we start using 3GU (not before September report to SA)
	Open 

	103.1
	VC (Christian)
	Propose an LS handing process
	For SA5#104
	Open

	103.2
	Chairman
	Check with SA chair if we can/should update the WID for each small change, e.g. time plan, to make all WIDs consistent with the latest work plan. 
	For SA5#104
	Open
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