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This tutorial provides some information on the use of the 3GPP Portal for TD and CR number allocation, the upload of documents and consultation of Document lists for meeting using the 3G Ultimate (3GU) tools. These instructions are based on the on-line tutorial at: 
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IMPORTANT: Compatible Browsers
The current version of 3GU does not work correctly with all browsers. It has been shown to work correctly with the following browsers:

-
Internet Explorer, version 11 onwards.

-
Chrome, version 41 onwards.

Please keep this in mind before reporting any errors to MCC.
1
Overview

The 3GU is available on the 3GPP Portal at https://portal.3gpp.org/ 

When you navigate to the 3GPP Ultimate (3GU) portal site, you will see a page something like that shown below. It has an area for logging in, a main menu bar for a few important functions, and below that a number of tabs used to provide different views of meetings, tdocs, CRs, LSs, Releases, the Work Plan, Specs. The MinuteMan tab is only accessible to MCC members. And in fact, in this early Release, some tabs have not yet had their underlying functionality implemented.

This brief introduction shows you how to find meeting details, to register for meetings, and how to reserve TD numbers, upload your TDs, and obtain a list of all TDs for a given meeting.
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2
Log-in area

Logging in with EOL account

Log in using your EOL account username and password.
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Obtaining your EOL account

All 3GPP delegates who have attended meetings in the relatively recent past or are registered to attend a future 3GPP meeting have been issued with EOL accounts.

If you do not yet have an EOL account, you can use the Forgot your password ? link. 
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Enter the e-mail address that you use to register for 3GPP meetings in the Email: field.
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You will receive instructions for logging into your EOL account and your password by email. It is strongly recommended to reset your password after first logging in.


[image: image5.emf] 


Log in using your EOL account username and password (see above).
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The left-most menu item allows you to customize your views to select only elements pertaining to one TSG or WG, or to a limited set of these. This is particularly useful in displaying the list of meetings, since it makes the one(s) of direct interest much easier to spot.

The setting of this area is recorded in a cookie - we strongly advise you to enable cookies on your browser when using the 3GU portal - and so persists for the next time you visit the site.

3
Filter the selection to your group
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For most things related to "meetings", select the "Meeting" tab and identify the meeting of interest. Remember that your TSG/WG selection (previous figure) governs which meetings are listed here.

Identify the meeting of interest. If you click on the meeting identity (red circle in the figure below), you will get to the well-known meetings detail page. You can also get there via the spectacles icon to the right, and this is dealt with a little later.
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From the well known details page, you can register your intention to participate. The registration procedures are unchanged from the pre-3GU pages.

You can refine the search for meetings by expanding the search form, which is by default collapsed. An arrow in the top right of this area expands and collapses the form.
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In fact, most 3GU page tabs have this search area, but of course the parameters it contains will vary from tab to tab.

4
Using the 3GU portal

The casual visitor will have a limited view of things. But as a delegate, you are entitled to log in and thus get access to a wider range of information. More importantly, you can reserve TD numbers and, if your company's IT policy permits, upload TDs yourself.

Log in using your EOL account username and password (see clause 2).

4.1
Principle meeting tools

Let's examine the icons at the end of the meeting row. The number of icons you see enabled is a function of your level of privilege. This guide will concentrate on the ones most applicable to delegates.
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This icon is found on most of the tabs and on most of the pop-up windows. The spectacles imply a closer look at the element in question.
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On the meetings tab, the "more details" icon takes you to the legacy window showing meeting details, from where you can register for the meeting, see the list of participants, etc.

4.1.1
View TD Lists

4.1.1.1
Web-based TD list
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This icon will open a new tab containing a web-browser list of documents allocated to the meeting.
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4.1.1.2
Detailed Excel TD List
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To see the list of TDs already reserved, click the "TDoc" icon. This will push to you an Excel file containing comprehensive details on all TDs for the meeting in question. The number to the right of the icon indicates the number of TDs already reserved for this meeting.

The following figure shows the download alert in Internet Explorer:
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The following figure shows an extract of the Excel TD list opened:
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4.2
Request a NEW TD number
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The "contribute" icon is used when you wish to reserve a TD number for the meeting in question. Clicking it will open a new window ...
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On this pop up window you can enter details of the TD you wish to create. Fields with a red asterisk * are mandatory. Actually, you are strongly encouraged to treat all fields as mandatory, even if they have no asterisk, because this meta-data helps the chairman and secretary organize the meeting, ensuring that the TDs are dealt with in a logical order under the right agenda item.
You will notice that the source and contact fields are pre-filled with information relating to you yourself, obtained via your login details. However, these are free text fields, and you can change them if necessary.

Other fields, such as the TD type, are selected from a drop-down list, and are limited to the options offered.
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Note that once you have reserved a document, you cannot change the 'Type' so ensure you choose the correct type when reserving.

To add a work item to your TD meta-data, use the panel in the lower half of the window to select one or more work item codes, using the add/remove button. You can find Work Items by using the Search facility.
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When all data has been entered, the "Reserve" button will be enabled. Click it, and 3GU will allocate a new TD number.
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You will see that the newly allocated number is shown in the top-right of the screen, and that hyperlinks have been added to the Spec number and Release identities. Clicking these will take you to the respective areas of the 3GU portal.

You can edit any of the details to correct any errors you detect at this stage. You can even withdraw the document if you have second thoughts about it!

Assuming you do not withdraw it, click "close" to terminate the transaction.
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4.3
Requesting a CR
When you select the document Type 'CR' you are provided with a Tab for the CR information.
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For a new CR, you need to complete the CR Category:
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Clicking on 'Reserve' will then provide the TD number and the allocated CR number can be found on the 'CR' Tab.


[image: image27.emf] 


You can still edit the details of the CR, but you cannot change the Specification or CR number once it has been reserved.

4.4
Revise an existing TD

As an alternative to creating a brand new TD, on the pop-up window, you can choose to revise an existing TD. To do this, simply click the check-box on the left and enter the original TD number (i.e. the number of the TD you wish to revise. When you click "Prefill", all the meta-data from the original TD is copied into the equivalent fields of the new one. However, you can change any of that data, simply by adding to it or overwriting it. The reservation is effected in the same way as for brand new TDs.
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Clicked Prefill:
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NOTE:
Check the Source information is correct for the revised document. Insert the correct Source(s).

When you click "Reserve", 3GU will again allocate a new TD number. Note that, in accordance with the 3GPP Working Procedures, it is not permitted to re-use the original TD number suffixed with "rev 1" or similar. A revision always requires the allocation of a completely new TD number.
Note that the original TD need not be a TD to the same meeting, but could be from any previous meeting of the group - or indeed, from any other 3GPP group, as long as 3GU can identify it.

Note that if you choose to revise a TD from a previous meeting, you will have to take care that the decision on the original TD was not final. For example, if the original TD was a CR, then its status would ideally have been "postponed", allowing decision in a later meeting.

In any case, it is not permitted to revise at working group level a CR TD which has already been definitively concluded at TSG level: that is, already bears a TSG status of "approved" or "rejected". In such a case, a brand new TD (with new CR number, if appropriate) must be created, not a revision of the original.

4.5
Bulk TD reservation
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The "Bulk" icon allows the reservation of more than one tdoc number at a time. We have not shown this process in detail, but if you click this icon, you will be offered a pop-up window showing an icon inviting you to download an Excel file which you can fill out with the same information you were asked for when reserving a single tdoc. The only difference is that you can request as many tdocs as you wish, providing the appropriate meta-data for each.
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Fill in the one row in the Excel file for each document you wish to request. 

For requests for CR and pCR, the TS/TR number is also needed, along with the Category for the CR.
For outgoing LSs, there are also fields for adding information about the LS destination (not shown in the figure below).
For revisions of previously submitted documents, fill in the document number it revised in the 'Is revision of' column.

[image: image32.emf] 

Note that, for the agenda item, you must supply the numeric part only - for example 3.6.17 - and not the full text of the item. (This is different from the technique when allocating a single tdoc number, where you select the entire agenda item from a pull-down list.)

When you have filled in the Excel sheet and saved it, you must upload it either by using the "select" function to browse to your saved Excel file and choosing it, or by simply dragging and dropping that file into the "landing pad (Drag & Drop your files here)" on the pop-up window.

When your files have been uploaded, 3GU analyses each line of the Excel file, validating all data. If any lines contain invalid data, 3GU will warn you, and you must correct the data and try again. When no errors are detected, 3GU will allocate the necessary number of TD numbers and list them for you.

Because of the interactive nature of bulk TD number reservation, it is not appropriate for delegates whose corporate IT policy does not allow them to upload files to "foreign" web sites. Those delegates should use the one-by-one, form-based, TD reservation method using the 
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 icon.

4.6
Calendar tool

The "iCal" icon creates a standard-format calendar file and pushes it to you. You can open and save this file in your default personal assistant application (for example, MS Outlook).
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  The standard iCal file is compatible with most calendar programmes in current use.

5
Uploading documents

Having reserved your TD numbers and, starting from the standard templates for the meeting in question, created your TDs, you will need to make them available to the meeting. To upload your TDs to the public FTP server, click the "upload TDoc" button on the "TDocs" tab.
It is also possible to click on the "see tdocs related" button and we get to another window where we can upload documents for that specific meeting.
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A pop-up window appears, allowing you the options of either navigating to your TD file on your PC, or dragging and dropping them to the landing area.
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Contrary to previous mis-information, you must always zip your TD, even if it consists of just a single file. The filename must be precisely the TD number (with the extension ".zip").

To upload, you can either navigate to a single TD file using the "select" button, or you can drag up to five TDs at a time and drop them to the "Drag and Drop" pad.

3GU will warn you of any upload errors, or confirm the successful upload.

Delegates whose corporate IT policy does not allow them to transfer files to a "foreign" web site will have to send their TDs by email to the MCC project manager, who will perform the upload on their behalf. It is advised to send documents to MCC well before the submission deadline, to avoid them being uploaded after the submission deadline.
I hope you have found this introduction to the 3GPP Ultimate portal helpful. This presentation has not included details of specifications or of the work plan, nor of functionality not yet included in the alpha release of 3GU. By all means send any comments you may have to us.

_1488181848.doc
[image: image1.png]






_1488184689.doc
[image: image1.emf][image: image2.emf]


_1488270349.doc
[image: image1.png]Please log-in with your EOL ysemame: Logn
t. L 4

‘account . 5
et Foraot vour password 2

Rememberiogn| ] ‘







_1488270855.doc
[image: image1.png]Home  Myaccount @ Sponsoraccount

@ Edit details
quests Change Password pes







_1488271072.doc
[image: image1.png]Please log-in with your EOL  ysemame [myEOLname

‘account.

Password:

Rememberlogn] ]







_1488281614.doc
[image: image1.png]x\:? Qrtal

ANTSGs - Home  Myaccount @ Sponsoraccount

Hectnas m fesensenens wm iciind

Browse FTP








_1488270638.doc
[image: image1.png]Password reset

I order to reset your ETSI online account password, please enter your usemame OR your emal address and select the Send Email buton
‘You will receive insiructions {0 reset you password by email

Usemame: @

Emait @ | delegate@mycompany.com








_1488256239.doc
[image: image1.png]General R History Not yet reserved

CR number.

CR revision number:

CR category ": |F - Essential correctior]

A - Corresponds to a correction to an earlier Release
8- Addition of feature

- Functional modification of feature

D - Editorial modification

£ - (not used)

F - Essential correction








_1488266979.doc
[image: image1.png]Type *
Agenda item *
Status
Release
Specification:
Version

[Related Work Items,

b

wi

WIstatus report
TsorTR

«®

R Pack

Lsin

Ls out

agenda

UD  Acronyl roport

other
pCR








_1488267094.doc
[image: image1.png](5] Related work items

Assigned Work Items

U Acronym Title Resp. grp(s) Remove

No related Work Items

Find Work items.

Search Work ltems [SAES Search
[ UuD  Aconym Title Resp. grp(s)
3PP System Architecture
O 320005 sAEs Evolution Specification - Evolved 2 Sci Sczé s A
Packet System (non RAN aspects) < %
Deleted - Stage 2 of architecture.
(m] 320030 SAES-St2 for the 3GPP System Architecture 52 Vi

Evnlution.

Add

Done Cancel








_1488256474.doc
[image: image1.png]General | R\ History

$2-150121

CRnumber. 2826
CR revision number. -

CR category: F - Essential correction








_1488257692.doc
[image: image1.png]Drstt Agend for SAVG2H1OB

SAWG2 Chaiman's Feparton TSG SATET

SAWG2 Specifcaton Adspion
DiaftFaportof SAWG2 meeting #107

0 Harding Repor of 5A WBZ mesting #107TE

313

AR

3

Tope

supplement

Abstract

[Te meetng
[/ summary of
| progsai for
[oratt Repor
| Automated repart

category








_1488185005.doc
[image: image1.emf][image: image2.emf]


_1488185297.doc
[image: image1.emf][image: image2.emf]


_1488256094.doc
[image: image1.png]Not yet reserved

Meeting *: | 52-102

of Prefill

[ 1s Revi

Title*: [MY TEST CR

Source™: [ETSI

Contact™: | Maurice Pope 2
Type ™ |cR M|
Agenda item " | 4.1 - Early Consideration of SA2: ¥ |
Status: -

Release ™ | Rel-12 2
Specification *: | 23.401 General Packet Radio Sen | |

Version ™ | 12 s 0

Related Work Items

UD  Acronym Title Resp. grp(s)
(small) Technical Enhancements and &

560018 TEIL2 Improvements for Rel-12 P, CP, RP, GP.
Add/Remove

Abstract
Test allocation of CR.








_1488185378.doc
[image: image1.emf][image: image2.emf]


_1488185168.doc
[image: image1.emf][image: image2.emf]


_1488184817.doc
[image: image1.emf][image: image2.emf]


_1488182344.doc
[image: image1.emf][image: image2.emf]


_1488183392.doc
[image: image1.emf][image: image2.emf]


_1488183773.doc
[image: image1.emf][image: image2.emf]


_1488184117.doc
[image: image1.emf][image: image2.emf]


_1488184327.doc
[image: image1.emf][image: image2.emf]


_1488183717.doc
[image: image1.emf][image: image2.emf]


_1488183208.doc
[image: image1.emf][image: image2.emf]


_1488182114.doc
[image: image1.emf][image: image2.emf]


_1488182203.doc
[image: image1.emf][image: image2.emf]


_1488182030.doc
[image: image1.emf][image: image2.emf]


_1488180554.doc
[image: image1.emf][image: image2.emf]


_1488180993.doc
[image: image1.emf]

[image: image2.emf]
_1488181407.doc
[image: image1.emf][image: image2.emf]


_1488180843.doc
[image: image1.emf][image: image2.emf]


_1488179897.doc
[image: image1.emf]

[image: image2.emf]
_1488180217.doc
[image: image1.emf][image: image2.emf]


_1488179753.doc
[image: image1.emf]

[image: image2.emf]
