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Invitation to 3GPP TSG-SA WG4 (Codec) #19 Meeting to be held on 3-7 December 2001 in Tokyo, Japan
6 November 2001
Dear S4 delegates,

On behalf of the 3GPP TSG SA WG4 Chairman, Kari Jarvinen, NTT DoCoMo, Inc. has the pleasure to invite you to 3GPP TSG-SA WG4 #19 meeting to be held on 3 - 7 December in Tokyo, Japan.

The venue of the meeting will be:
Keio Plaza Inter-Continental Tokyo Hotel

2-2-1 Nishi-Shinjuku,

Shinjuku-ku, TOKYO 160-8330

Telephone: +81 3 3344 0111

Facsimile: +81 3 3345 8269

The meeting will start on 3 December at 0900. Registration will take place from 0830.

In addition to this invitation, you will find information on registration, hotel reservation and transportation.

I look forward to seeing you in Tokyo.

Yours sincerely,

Hirotaka Nakano, Dr. Eng.

Associate Senior Vice President
Executive Manager

Multimedia Laboratories
NTT DoCoMo, Inc.
Meeting Venue


Meeting will be held at:


Keio Plaza Inter-Continental Tokyo Hotel

2-2-1 Nishi-Shinjuku,

Shinjuku-ku, TOKYO 160-8330

Telephone: +81 3 3344 0111

Facsimile: +81 3 3345 8269

http://www.keioplaza.co.jp/english/index.htm
Registration

Delegates should make a registration through the 3GPP server (http://www.3gpp.org) by 28 November. In addition, it is kindly requested to inform the assistant, Ms. Kayako Terashima (3GPP@ics-inc.co.jp), individual days you are going to attend with attached form in order to arrange lunch and coffee break.

Document Registration

Authors should get document numbers in advance from S4 secretary, Paolo Usai (paolo.usai@etsi.fr). According to S4 document handling rule (see TD S4-010376), documents should be circulated over the S4 reflector (3GPP_TSG_SA_WG4@list.etsi.fr) by midnight Wednesday 28 November CET (ETSI time). 

Accommodation
Block reservation has been made for Keio Plaza Hotel at special rate: 16,000 yen/night for single room, including breakfast, tax and service charge. Please send attached hotel reservation form to Ms. Kayako Terashima no later than 22 November JST by e-mail (3GPP@ics-inc.co.jp) or facsimile (+81 3 3263 7318). You should provide the credit card number for guarantee. Major credit cards are acceptable. She also takes care cancellation and change of the reservation. You should not contact the hotel directly.

Please make sure that following cancellation policy is applied.


9 - 2 days before arrival
10% of whole reservation

the day before arrival

20% of whole reservation

the day of arrival

80% of whole reservation

no show


100% of whole reservation

Transportation

The best way from Narita airport to the hotel is to take Airport Limousine (http://www.limousinebus.co.jp/e/index.html) direct bus service available once or twice an hour. It costs 3,000 yen and takes about 85 minutes depending on traffic. You have to buy a ticket in advance at the front desk located in the arrival lobby. Please make sure that you take a right bus to the hotel directly since the bus service has several destinations within Shinjuku area.

Otherwise, you can also take a JR Narita Express (N’EX) train (http://www.jreast.co.jp/e/nex/index.htm) bound for Shinjuku, Ikebukuro or Omiya. It costs 3,110 yen and takes 85 minutes. From the west exit of JR Shinjuku station, 5 minutes walk brings you to the hotel. 

Additional Information

Visas:  US passport holders and most EU residents do no require a visa if staying less than 90 days. For more information, please ask your travel agents. Ministry of Foreign Affairs Web address: http://www.mofa.go.jp/j_info/visit/visa.

Exchange rate: US$ = 100 – 110 Yen

Tipping: Tip is usually unnecessary in Japan.

Electricity supply: 100 V, 50 Hz. The shape of plug is the same as that in the US.

Time: GMT + 0900
HOTEL RESERVATION FORM (Keio Plaza Hotel)

Please fill in the form and send it to: 

Ms. Kayako Terashima (email 3GPP@ics-inc.co.jp or fax: +81 3 3263 7318)

no later than 22 November. 

I would like to reserve ........... single room (s) for the following nights at the special rate.
	Date of Arrival:
	

	Date of Departure:
	

	Name:
	

	Company:
	

	Address:
	

	Facsimile*:
	

	Telephone*:
	

	E-mail
	

	Credit Card
	MC / VISA / AMEX / JCB / Diners

No: 

expire:


(* = including country code)

Information Form

Please send this form to Ms. Kayako Terashima (3GPP@ics-inc.co.jp) by 28 November.

------------------------------------------------------------------------------

Information Form

3GPP TSG-SA WG4 #19 Meeing in Tokyo (Japan)

Name:

Company:

I will attend the meeting on the following days:

Monday: Yes/No

Tuesday: Yes/No

Wednesday: Yes/No

Thursday: Yes/No

Friday: Yes/No

<<<Any other special requests to the host>>>
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