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The Joint SMG11#11Bis/s4#6 meeting approved the following guidelines for the organization of future Electronic (paperless) meetings.

-
Future hosts will not be required to systematically provide paper copies of all documents discussed during the meetings. Future hosts are however invited to provide minimum resources to copy documents on a case per case or per request basis. Self-copying is also acceptable.

-
Future hosts should continue to provide a computer and printer for last minute editing work.

-
Electronic copies of all documents should be distributed to all members at the beginning of the morning and afternoon sessions. Electronics copies should be provided using standard PC disks.


NOTE: The 3GPP approved document format exchange is Microsoft Office 97.

-
If the meeting is expected to handle a large number of documents (review of a selection phase test results and deliverables for example), the host should consider providing CD-Roms containing electronic copies of the documents.

-
Future hosts are also invited to optionally provide a LAN for exchanging documents and a projector to display the documents under discussion.

-
In all cases, the invitation should specify the type of document exchange that will be put in place. When specific hardware is required (LAN connection for example), the invitation should specify the expected type of hardware and system compatibility.

-
All members are invited to distribute their contributions over the Email reflectors not later than the Thursday before the plenary, to allow delegates to prepare paper copies on their own and review the contributions before the plenary.
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