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Abstract: SA1#89 e-meeting will start on Sunday 9th February 23:00 UTC and will end on Friday 14th February 23:00 UCT. It will focus on answering to the incoming LSs and potentially revising the SA1 ToR. This document sets the rules for this meeting.
Timeline

1. Prior to Sunday 9th February 23:00 UTC: the SA1 chairman will send a series of e-mails. There will be one e-mail per topic, with the following subject: [tdoc of the incoming LS] Topic of the LS. 

Each e-mail will summarize the incoming LS and the documents related to it. It will also point who from SA1 leadership will be chairing the discussion. These e-mails will trigger the discussions on each topic. All related discussions must be sent as "Reply" to this email to the reflector.

2. From Sunday 9th February 23:00 UTC until Wednesday 12th February 23:00 UTC: Discussions and potential revisions of the electronic meeting contributions.

3. From Wednesday 12th February 23:00 UTC until Thursday 13th 23:00 UCT: the final version of the contribution shall be made available by the contributor (if the contribution has not been noted). 
4. From Thursday 13th 23:00 UTC until Friday 14th 23:00 UTC: objections to the final versions shall be sent to the SA 1 reflector. If no objection is received, the document(s) will be approved and will get an official SA1 number. If any objection is received, the document(s) will be noted and the LS will be postponed to SA1#90.
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No more revisions




Practical handling of tdocs

1. Documents shall not be sent as e-mail attachment – attachments will be removed by the system anyway

2. Instead, documents shall be uploaded to the 3GPP server, at :
ftp://ftp.3gpp.org/tsg_sa/WG1_Serv/TSGS1_89e_ElectronicMeeting/Inbox
Informal documents (temporary draft, etc.) can be stored at:
ftp://ftp.3gpp.org/tsg_sa/WG1_Serv/TSGS1_89e_ElectronicMeeting/Inbox/Drafts
To upload documents, an FTP client is needed, such as FileZilla. 
Upload is authorized with an EOL account. The EOL account credentials are the ones to log in to 3GU. Deletion and overwrite is not permitted (only by MCC).
3. Each time a new revision is uploaded, its author shall send an e-mail to the SA1 reflector using "Reply" to the corresponding discussion, as specified above, to tell which file has just been uploaded and explain in a couple of sentences what this new revision is about.

4. Revisions shall be indicated by incrementing the revision number of the document rather than by obtaining a new tdoc number.  Example: If revised, "S1-201017.zip" shall be revised as "S1-201017r1.zip", then "S1-201017r2.zip", etc.
5. When the electronic meeting is completed, all final revisions of approved documents will get a proper SA1 tdoc number. All other revisions (intermediate revisions, not approved versions, etc.) will be placed by MCC in a dedicated folder.
