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To members of 3GPP TSG RAN WG4


Invitation to the 3GPP TSG RAN WG4 adhoc Meeting
to be Held on 23rd-24th Aug 2000

in Heathrow, London
Dear Colleagues,

On behalf of Dr Howard Benn, chairman of RAN WG4, Vodafone/Airtouch and Motorola have the pleasure to inform you of the arrangements for the adhoc meeting of the 3GPP TSG RAN WG4 taking place on 23rd-24th Aug 2000 in London, UK.
This is a combined adhoc with 2 parallel meetings. The radio resource management section will be chaired by Jussi, and is sponsored by Vodafone. The Chinese TDD section will be chaired by Howard and is sponsored by Motorola. Motorola will also sponsor the meal on Wednesday night, to be held in Winsor.

	The venue of the meeting will be:
	During the meeting the contact numbers will be:

	The Radisson Edwardian Hotel
	

	Bath Road
	  Tel -   +44 208 759 6311

	Hayes, Heathrow
	  Fax -  +44 208 757 7904

	UB3 5AW
	

	UK
	


The meeting will start at 9:00 on Wednesday 23rd and will end at around 17:00 on Thursday 24th. Registration will take place on the first day of the meeting. The draft agenda will be sent to you by Mr. Howard Benn, chairman of 3GPP TSG RAN WG4.

Allocation of Tdoc numbers:
0 You should contact Benn Howard at  bennh@ecid.cig.mot.com

All documents that are available before the meeting will be placed on the 3GPP server under the following directory:


http://www.3gpp.org/TSG_RAN/WG4_Radio

A block of rooms have been reserved at the Radisson Edwardian Hotel. Other hotels are available close to meeting venue, but the 3GPP fare of accomodation is agreed with Radisson Edwardian Hotel. Please be sure to make your hotel reservation personally by filling in the ACCOMMODATION RESERVATION FORM attached and faxing it directly to Venues Unlimited. 
Also attached is the REGISTRATION FORM FOR THE 3GPP TSG RAN adhoc Meeting, as well as information on transportation and accommodation. You are kindly requested to return the meeting registration form no later than 2nd Aug 2000 by Fax, or e-mail as mentioned in the registration form.

We have also arranged the social event on Wednesday 23rd of Aug evening, and kindly ask you to fill the registration form for this separately. This will help our arrangement of transportation etc. for this event..

I'm looking forward to seeing you in Heathrow.

Yours sincerely, 
Howard Benn

Amer El-Saigh

Motorola GSM Systems Division
Vodafone/AirTouch

Information related to submission oF documents
To receive a document number, please contact the chairman of TSG-RAN WG4, Dr Howard Benn, by sending an email to:

E-mail: bennh@ecid.cig.mot.com
All input documents should be sent to the 3GPP TSG RAN WG4 e-mail reflector (3GPP_TSG_RAN_WG4@LIST.3GPP.ORG) in a zip file no later than 18th Aug 2000, after having a document number allocated. 

The documents should be sent in zip files and clearly marked as input to 3GPP TSG RAN WG4 adhoc.
CD-ROMs and FLOPPY disks can be used for document circulation. There will be limited copying facilities available for printing documents created during the meeting.
ACCOMMODATION INFORMATION

MOTOROLA

Allocation Accommodation Request Form

WG4 EVENT 

Wednesday 23rd and Thursday 24th August 2000

NAME:…………………………………………………………………………………

COMPANY……………………………………………………………………………

ADDRESS……………………………………………………………………………

TELEPHONE:……………………………FAX:…………………………………….

Please reserve ……….single / double room(s) for the following night (s):

ARRIVAL DATE……………………………DEPARTURE DATE…………………………………
1. 
HOTEL



SPECIAL RATE



The Radisson Edwardian Hotel 
£100.00 per room per night inclusive of

Bath Road 
breakfast and VAT (Normally £165.00)

Hayes, Heathrow



Car parking charged @ £8.00 per car

UB3 5AW




per day.

All rooms are held on a first come first served basis and we will endeavour to get you the accommodation you wish. We will then confirm your booking back to you by fax with a location map.

Please complete the form as soon as possible and before the 2nd August 2000 and return it by fax to Susan Lloyd on 01793 790020, or E-Mail info@venuesunlimited.co.uk  or post to the following address:

Venues Unlimited, Lotmead Business Village, Wanborough, Nr Swindon, Wilts. SN4 0UY.

PLEASE ENSURE THAT ANY AMENDMENTS ARE MADE VIA VENUES UNLIMITED.

Should you need to cancel your reservation, you must do so within the hotels cancellation policy which is 7 working days. Should you fail to do so the hotel will charge if they are unable to resell the room. Failure to arrive will result in a no show charge unless proof of cancellation can be provided.

Please provide a credit card number to guarantee your booking:

CREDIT CARD NUMBER: …………………………………………….expiry date………..

CARD TYPE……………in the name of ……………………………………………. 

I wish my reservation to be guaranteed to be held throughout the evening. I understand that I will be charged if I do not arrive and I have not cancelled the booking.

I confirm I will settle all relevant charges directly with the hotel upon my departure.

Signature……………………………………………………………………………

Date…………………………………….

NB. Your reservation will not be held without a signature

SOCIAL EVENT ON WEDNESDAY 23rd OF Aug

Please submit the following confirmation of your participation to:  Lynn Seager on fax number +44 1793 566225

SOCIAL EVENT PARTICIPATION

TSG RAN WG4 adhoc 

I would like to attend to dinner on 23rd of Aug 2000 evening.

Name:_______________________________

Special food requirements:_______________

____________________________________

Company:____________________________

RAN WG4 Adhoc REGISTRATION FORM

	Please fill in this form and send it by 2 Aug to:
	Contact Name
E-Mail:
lynn.seager@motorola.com
Fax:
+44 1793 566225
	

	Status of Represented Membership (tick one box in one column 1, 2 or 3):

	1)    FORMCHECKBOX 

Individual Member Representative 
(tick one box below)
	2)    FORMCHECKBOX 

Organizational Partner Representative (SDO)
(tick one box below)
	3)    FORMCHECKBOX 

Market Representation Partner Representative
(tick one box below)

	Representing Partner: 
(tick one box below)
 FORMCHECKBOX 

ARIB
	Representing Partner: 
(tick one box below)
 FORMCHECKBOX 

ARIB
	Representing Partner: 
(tick one box below)
 FORMCHECKBOX 

UMTS Forum

	 FORMCHECKBOX 

CWTS
	 FORMCHECKBOX 

CWTS
	 FORMCHECKBOX 

GSA

	 FORMCHECKBOX 

ETSI
	 FORMCHECKBOX 

ETSI
	 FORMCHECKBOX 

GSM Association

	 FORMCHECKBOX 

T1
	 FORMCHECKBOX 

T1
	

	 FORMCHECKBOX 

TTA
	 FORMCHECKBOX 

TTA
	

	 FORMCHECKBOX 

TTC
	 FORMCHECKBOX 

TTC
	

	 FORMCHECKBOX 

Other:      
	 FORMCHECKBOX 

Other:      
	 FORMCHECKBOX 

Other:      

	Represented Individual Member company* name:
       


 FORMCHECKBOX 

I am the voting representative for this Individual Member.
	
	


*
For a list of Individual Member companies, see http://www.3gpp.org/Participation/3GPP_IM.htm
	Title:
	Miss  FORMCHECKBOX 
    Ms  FORMCHECKBOX 
    Mrs  FORMCHECKBOX 
    Mr  FORMCHECKBOX 
    Dr  FORMCHECKBOX 


	Family Name:
	     

	Forename:
	     

	Company:
	     

	Mailing address:
	     

	Telephone:
	     

	Fax:
	     

	E-mail:
	     

	Date and time of arrival:
	      

	Date and time of departure:
	     

	
	

	I am unable to attend on this occasion:
	 FORMCHECKBOX 
 Reason:








