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This was an updated version of the various presentations on procedures in the meeting. This is a revised version, which was agreed by TSG-RAN and which shall be enforced in all WGs.
COMMENTS POSSIBLE (VIA THE TSG-RAN E-MAIL REFLECTOR) UNTIL 12:00 NOON FRENCH TIME FRIDAY 30 JUNE.
1
Work Item description sheet principles:

· Rapporteur of the work item is responsible for updating the list of affected specs in the work item sheet and the status of the work affected specifications. Responsible WG will provide the update to TSG RAN plenary. Reporting will be made by the Chairman of the responsible WG.

· The WI sheets would be put forward for endorsement at each future TSG-RAN plenary meeting and serve as the basis for all discussion on each Work Item.

· MCC will compile the documents with all work item sheets. One documents will contain all Work Item Description sheet per Features/Building blocks (or one document per leading WG to facilitate the discussion).

· To change the scope of the work item sheet, a separate proposal needs to be done to TSG RAN:

2.
Technical Reports per Work Items principles

· For all WIs approved by the TSG-RAN plenaries by default, it should result in the elaboration of a Technical Report under the responsibility of the leading WG. In particular cases, following advice from the responsible WG, the TSG-RAN plenary might take the decision of not requesting this report (e.g. because this report would be void).

· First the leading working group creates a TR which summarises the motivation (i.e. the gains compared to existing specifications), requirements on the solution and the overall concept.

· Once the leading WG reaches the stage that other WGs should be involved, they will inform other working groups to evaluate the impact of the proposed concept to their specifications

· The other WGs will capture the impact to their specification either on a TR maintained in that WG or in case of minor impact they may provide input to the TR maintained in the leading WG. The rapporteur will incorporate in the main report the part of the reports from the other WG. 

· The TR should include an assessment of backward compatibility to earlier releases of the system.

· The TR in a WG can be used as place holder for decision on draft CRs. It is not recommended to incorporate them in the Technical Report because before presentation of the full pack of CRs time might had elapsed and therefore it might be necessary to revise the CR because the approved version of the referenced specification might have changed.

3.
Finalisation of Work Items

· When all CRs for a WI have been approved in all WG, they are brought for approval for the next TSG RAN as one package. In case several Work Items have direct dependency (i.e. one WI does not work in absence of completion of another WI), they need to be approved as one package.

· In case of a study item, TSG RAN shall first take a decisions on inclusions or exclusions of particular concepts in a given Release based on the results of the study item. If concluded positively, a Work Item may be created by TSG-RAN.

