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Agenda Item:	x.y.z
Source:	CompanyXXXX (moderator)
Title:	Summary of Offline Discussion for CB # XX
Document for:	Discussion
1	Introduction
# XX_Title
- capture initial assumptions
- merge/revise as needed
- remove ed notes
- attempt agreement on issues 1 and 2
- check details
(moderator - CompanyXXXX)
Summary of offline disc R3-25xxxx
2	For the Chair Notes
Editor’s Note: For Rel-20 study/work items, please consider that when agreements/FFSes are captured in a TP, additional inclusion in the Chair Notes may be unnecessary (particularly for stage 3 details).
Propose the following:
R3-25xxx1 – merged
R3-25xxx2 rev in R3-25xxx3 – agreed
R3-25xxx4 rev in R3-25xxx3 – endorsed

Propose to capture the following in Chair Notes:
Agreement: [carefully crafted text]
Agreement: [carefully crafted text]
WA: [carefully crafted text]
No consensus: [carefully crafted text]
To be continued: [carefully crafted text]

Propose to further discuss the following online:
[issue 1]
[issue 2]
3	Discussion (optional)
3.1	Topic 1

3.2	Topic 2

4	Conclusion (optional)

5	References (optional)
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