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Subject:
Invitation to the 3GPP RAN/CT/SA#55 Meeting 


           28 February-7 March, 2012 


           Xiamen, China

Dear Colleagues,

On behalf of ZTE Corporation, I am pleased to invite you to the 3GPP TSG meeting in Xiamen, P.R.China.  

The meeting will be held at the Crowne Plaza Paragon Xiamen.  A block of rooms has been reserved at the hotel under the name 3GPP. The reduced room rate is RMB1050 until March 3rd for Deluxe Room including one daily breakfast and free Internet access in room. The room rate would be increased to RMB1250 from March 4th due to an international expo. Please read the reservations section of this invitation for more information regarding booking your room. 

In addition to making your own hotel reservation, it is also very important to register for the meeting on the 3GPP website.  This provides the meeting organizers with important planning information. Please visit www.3gpp.org to register on line.
Meeting directions and general information are provided in the following pages. 

We are looking forward to seeing you in Xiamen. 

Sincerely,

Hongjun, Liu 
Director of Operation
ZTE Corporation
Email: liuhongjun@zte.com.cn 
General Meeting Information
Meetings and Dates:
3GPP RAN/CT/SA#55 Meeting
28 February-7 March, 2012
Location:
Xiamen, China 
Hotel Information:

Crowne Plaza Paragon Xiamen
No. 199 Jiahe Road
Xiamen 361012, Fujian Province
P.R China

Tel: +86-592- 539 9999
Fax: +86-592- 539 3888
Website: www.crowneplaza.cn 
Room Rate: 

Deluxe Room King/ Twin:      ￥1050 RMB per night  until March 3rd
                                               ￥1250 RMB per night  from March 4th 

(One Daily buffet breakfast and internet are included while 4% tax is not included) 

Cut-off Date: 27th January, 2012 
Please note that there would have an international Exposition during the meeting period in Xiamen. This means that rooms are subject to availability, and rates would be significantly higher after the cut-off date. You are strongly advised to book and confirm a room as soon as possible.

Check-in/Check-out Time:
Check in –2 PM
Check out – 12 AM 
Reservations:
Please fill out the ROOM RESERVATION FORM in Appendix A and send the completed form via fax or email to the hotel.
To ensure that your confirmation is sent promptly, please type your information into the form. Handwritten faxes can be difficult to read and may prevent the agent from sending a confirmation. 
If you have not received a faxed or emailed confirmation within 72 hours of sending the form, please call Reservation at +86 592 5399999 ext. 6677 or email reservation@crowneplazaparagonxm.com .
Cancellation:

Any CANCELLATION after 27th January or NO SHOW, half booking room charge will be taken from your credit card.
Please Note: 
Please contact the Crowne Plaza Hotel directly to make any changes. 

Internet:
Hotel is complimentary to guests with access to internet in guest rooms.

Meeting room will be equipped with wireless LAN access to internet. 
Airport Transportation

Crowne Plaza Hotel is at a distance about 15 KM from the Airport. Taxis are always available. The fare will be approximately ￥25 RMB. 
For your convenience, we would recommend you to print out the following hotel name in Chinese character.  It would help you when you in Xiamen.
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Visa Requirements: 
If you require an invitation letter for obtaining your Chinese visa, please fill-in the INVITATION LETTER REQUEST FORM in Appendix B and email it with the subject of “Invitation Letter Request--3GPP Meeting” to the host.  The invitation letter will be dispatched within one week after receiving the email request.  
It would be the Chinese Spring Festival (national holiday) from January 21st to 29th in 2012, so the requests received during this period would be answered until January 30th.
Information of Xiamen City:
You could find more information about Xiamen City on the website: http://www.chinahighlights.com/xiamen/
Currency:
Local currency is RMB ¥ (CNY). The bank and hotel can provide multi-currency service. Online spot exchange rates are shown at: 
http://www.safe.gov.cn/model_safe_en/index.jsp?id=6
Tipping:
Tipping is not necessary.
Time Zone:

GMT+08:00
Electricity: 220V
See picture below for outlet type.
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Emergency Number:
In case of emergency please dial 110.
Contact of the Host: 

Ms. LIU Qiong

ZTE Corporation

Tel. +86 755 26775537

Fax. +86 755 26776620
Email: liu.qiong@zte.com.cn 
Appendix A
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Hotel Reservation Form
Please send the completed form to hotel by fax at +86 592 5370888 or by email to reservation@crowneplazaparagonxm.com before 27th Jan. 2012 for room reservation. 
Group name: 3GPP
Guest information
	Check-in
	
	Check-out
	

	Guest Name
	
	Title        FORMCHECKBOX 
Mr.  FORMCHECKBOX 
Ms.

	Telephone No
	
	Fax No
	

	Email address
	

	Room type
	 FORMCHECKBOX 
Smoking  FORMCHECKBOX 
Non-smoking

	Remarks: 
· From 27th Feb.2012 to 4th Mar. 2012, the rate is RMB1050.00. It is subject to 4% government price adjustment fund and inclusive of daily one buffet breakfast.
· From 5th Mar.2012 to 8th Mar.2012, the rate is RMB1250.00. It is subject to 4% government price adjustment fund and inclusive of daily one buffet breakfast.

	Billing information to be used as a guaranteed 

	Credit Card Type
	 FORMCHECKBOX 
Visa  FORMCHECKBOX 
Amex  FORMCHECKBOX 
Diners  FORMCHECKBOX 
Master  FORMCHECKBOX 
JCB

	Credit Card No.
	
	Expiration Date
	

	Auth Signature
	


Please make your reservations before the cut-off date 27th Jan.2012, to insure the reduced group rate and room availability. If you have not received a confirmation via fax or email within 72 hours of sending this form, please call the hotel contract  reservation at +86 592 5399999 ext. 6677 or send email to reservation@crowneplazaparagonxm.com .
· The reservation is guaranteed by credit card provided, in case of no-show, half booking room charge will be taken from the above credit card.

· No penalty for room cancellation if received fax before 27th Jan 2012. 

· For room cancellation after 27th Jan.2012, half booking room charges will be taken from the above credit card.

· Xiamen Stone Fair 2012 will be scheduled on the same date from March 5 to 9, 2012. More than 3,500 exhibitors will take part in 2012 animating more than 115,000 m2 exhibition area. Hotel will charge different room rate during stone fair period(March 5-9)
Appendix B

3GPP RAN/CT/SA#55 Meeting (28 February-7 March, 2012)
Xiamen, China

INVITATION LETTER REQUEST FORM

To enter China for the meetings indicated above, you may need a letter of invitation from the Chinese host, which you will need to present to the Chinese Embassy/Consulate in your area in order to obtain your visa. In order to obtain the invitation letter, please fill out the form below and send it to:

· Ms. Liu Qiong of ZTE Corporation
Email: liu.qiong@zte.com.cn

With the email subject: Invitation Letter Request--3GPP Meeting
	Company
	

	Applicant Information
	MACROBUTTON NoMacro [ Click and Type in your full name ]
	(Mr          (Ms      (Mrs       

	
	MACROBUTTON NoMacro [ Nationality ]
	MACROBUTTON NoMacro [ Passport No.]

	
	Date of birth : MACROBUTTON NoMacro [ Year ]   MACROBUTTON NoMacro [ Month]   MACROBUTTON NoMacro [ Day ] 
	MACROBUTTON NoMacro [ Job Title ]

	
	If the country in which you'll obtain your visa is different from your nationality, please indicate it here:

MACROBUTTON NoMacro [ Country to obtain your visa]

	Address
	MACROBUTTON NoMacro [Click and Type in your address and ZIP code]
Telephone Number:   MACROBUTTON NoMacro [Click and Type in phone number]
Fax Number:   MACROBUTTON NoMacro [Click and Type in fax number]
E-mail: MACROBUTTON NoMacro [Click and Type in email]

	Places to visit after entry
	(In this case, it is Xiamen by default; if you want to visit other places than Xiamen, please indicate here.)



	Date of arrival at China
	
	Date of departure from China
	


A scanned copy of the invitation letter is typically accepted by local Chinese Embassies / Consulates for processing visa requests. Therefore, without a special request for original invitation letter, ZTE will provide by default a scanned copy of the invitation letter. Please confirm whether your local Chinese Embassy / Consulate requires the original invitation letter for processing your visa request and let us know if it is needed. 
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