3
Third Generation Partnership Project Working Procedures, 25 April 2002


Article 30:
TSG and WG meetings

TSGs and WGs shall meet as necessary to complete their work within the prescribed timeframe. TSGs should endeavour to hold their meetings at the same time and place to assist in the overall co-ordination of the work.

Meeting locations should reflect the geographical diversity of the TSG and WG delegates.
Further information on meetings is given in Annex F.

Annex F:
Guidance on meeting organization

F.1
Meeting classification

TSG and WG Meetings are classified either:

· ordinary; or

· ad hoc.

F.2
Ordinary meetings
Ordinary meetings are ones where the regular business of the TSG or WG is conducted.  Such meetings are normally chaired by the Group's chairman or, if unavailable, a vice-chairman.  Ordinary meeting should be announced at least six months prior to the opening day of the meeting.
TSG and WG ordinary meetings shall follow an incrementing number sequence.  If an additional ordinary meeting is required between two ordinary meetings, the sequence may be preserved, even though this means renumbering subsequent meetings, or the additional meeting may be numbered using the ‘bis’ suffix as a numbering scheme. 










Attendance at an ordinary meeting counts towards an Individual Member's eligibilty to cast a vote in the Group (see Articles 26 and 27).  The Support Team shall record the participation in an ordinary meeting (each person and organization represented) and the attendance list shall be included in the meeting report.
F.2.1
Continuation meetings

Continuation meetings can be held if justified by high workload. A continuation meeting may be called, by decision of the WG itself or of its parent TSG.  A continuation meeting shall have the same sequence number as the original meeting, with the appendage "bis".  Thus, for example, a continuation of SA1#71 shall be termed SA1#71bis.

Similarly, if further continuation is required, a "ter" meeting may be called; subsequently "quad", etc.  (It is anticipated that such occurrences will be rare.)
A continuation  meeting may address only a part of the items in the ToR of the group. The scope of each continuation meeting shall be indicated by the chairman at least 21 days before the meeting. A continuation meeting is allowed to make decisions only within its pre-defined remit.
A continuation meeting is considered as a continuation of the original meeting.  Hence:

· the overall participation list shall be an amalgam of the original meeting plus its continuation meeting(s);

· an individual having attended the original meeting may not subsequently attend a continuation meeting representing a different organization.  (I.e. he shall be recorded as representing the same organization at a "bis" meeting that he represented at the original meeting.)
F.3
Ad hoc meetings

An ad hoc meeting of a WG or a TSG is one called to address a particular topic.  The initial ad hoc meeting shall be called by decision of the WG (or its parent TSG) or TSG concerned; the decision to hold any subsequent ad hoc meetings on the same topic may be made by the ad hoc meeting participants themselves without reference to the parent WG or TSG, although the parent WG or TSG shall review any ad hoc activity at every Ordinary meeting and may decide to close the ad hoc activity even if the previous ad hoc meeting suggested a further meeting.  The scope of each subsequent ad hoc meeting shall be indicated by the chairman at least 21 days before the meeting. An ad hoc meeting is allowed to make decisions only within its pre-defined remit, and any such decisions shall be ratified by the parent WG or TSG.
An ad hoc meeting may be chaired as described for an ordinary meeting above, or, with the agreement of the WG or TSG concerned, by a Work Item rapporteur, or other appropriate person.  Although open to all 3GPP Individual Members, ad hoc meetings may attract only a suhset of Individual Member representatives who would normally participate in ordinary meetings.

Ad hoc meetings are associated with a sequence number independent of the sequence number for ordinary meetings of the group concerned, and shall bear a title indicating the topic to be discussed.

Ad hoc meetings shall not be considered when calculating voting rights.  That is, attendence at (or absence from) an ad hoc meeting shall not influence voting rights, which are determined solely by attendance at "ordinary" meetings.
No voting shall occur at ad hoc meetings.
