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At the April 12, 2018, 3GPP PCG meeting, ATIS presented its contribution entitled, “3GPP PCG/OP Meeting Accessibility” [3GPP/PCG#40(18)30]. During the discussion, ATIS was tasked with the following action item:
Action PCG40/04:	Mr Barclay (ATIS) to launch a discussion on remote access to 3GPP PCG/OP meetings on the 3GPP_HODS list with the aim of drawing conclusions by end June [3GPP/PCG#40(18)30]. 

Per the PCG40 discussion, ATIS and its delegation have reviewed the 3GPP Working Procedures (WPs) and determined that no changes would be required to append remote (a.k.a., virtual) participation to a face-to-face (F2F) 3GPP PCG/OP meeting. In addition, the WPs do not address OP meeting requirements.  ATIS also acknowledges that during the PCG/OP meetings, the decision-making resides with the Organizational Partners (OPs), and therefore, with the Heads of Delegation (HoDs).  

Therefore, based upon the PCG action item, ATIS proposes the following rules only to apply to the 3GPP PCG/OP meetings. These rules are not intended to apply to other 3GPP meetings, as those meetings are outside the scope of what was originally recommended by ATIS.


“Rules” for Remote Participation in Face-to-Face 3GPP PCG/OP Meetings

1. Since PCG and OP decisions are made by the OPs (i.e., the Heads of Delegation (HoDs)), an HoD for each OP shall attend the F2F meeting in person.
· HoDs are encouraged to establish a chat session with their remote delegates to minimize interventions from remote participants. However, this would not prevent remote participants from speaking and participating in the meeting.
2. Those attending remotely would be included in the attendance list with a note indicating remote participation.
3. Those attending remotely should work primarily in “listen only mode” using a chat session to interact with the F2F meeting and only speaking with permission from the chairman.  Those attending F2F will in normal circumstances be given priority for speaking.
4. If a remote participant is experiencing a problematic connection or an inability to join the meeting remotely, the meeting will continue unaltered. 
· Nonetheless, the meeting host is encouraged to use available resources to attempt to improve the situation if the source of the problem is in the F2F meeting facility, since such a problem would impact all remote participants. NOTE: Therefore, meeting hosts are strongly encouraged to provide the access requirements to the hotel/facility, etc., and to test all equipment and remote connection capabilities, in advance of the meeting.
5. The host is encouraged to use available resources to ensure a reasonable experience for remote participants to connect, listen and engage in a productive way.
· For example, wired Ethernet for presenter (e.g., Secretary), microphones in room connected to audio bridge, audio bridge connected to speakers in the F2F meeting room, etc. This will ensure all participants, regardless of location (F2F or remote) can adequately hear and participate.
6. The virtual portion of the meeting must be run by a conferencing application that will allow remote participants to be muted by the “Organizer” in an effort to reduce any background noise, as well as allow the “Organizer” to manage the attendance list. 
· NOTE: A number of OPs currently utilize GoToMeeting, which has been endorsed by the MCC, and allows the ability to mute/unmute participants, manage the presentations, etc. In addition, local phone numbers for the various countries (albeit sometime limited) should be provided to all remote participants to afford the opportunity to dial in via a local phone number.
