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	267-2, Seohyeon-dong, Bundang-gu, Seongnam-City, Gyonggi-do, 463-824, Korea

Telephone: +82 31 724 0092 , Facsimile: +82 31 724 0119, http://www.tta.or.kr



1 July 2004

Invitation to the PCG#13 and OP#12 Meetings to be held on 6-7 October 2004
in Seoul, Korea
Dear Colleagues,

On behalf of Secretary General of TTA, I have the pleasure to invite you to the 3GPP PCG#13 and OP#12 Meetings to be held in Seoul, Korea on 6-7 October 2004.
The venue will be Lotte Hotel Seoul, 1 Sogong-dong, Jung-gu, Seoul, 100-721, Korea. A block of rooms has been reserved at the hotel under the name 3GPP. 

The cut-off date for room reservation is 20 September 2004.

The meetings will take place as follows:



PCG#13 : Wednesday, 6 October 2004 (starting at 0900)



OP#12    : Thursday, 7 October 2004 (starting at 0900)

The registration form can be found on the 3GPP website. Please visit 

http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=23687
to register on line. Your early-completed registration helps in the accurate planning of the meeting.
Documents for the meeting should be delivered by e-mail to the secretary. After acceptance and number allocation, the documents will be uploaded on the server in the following FTP directories. (See below for details).

	Group
	Secretary
	FTP Directory

	PCG
	Adrian Scrase
	ftp://ftp.3gpp.org/PCG/PCG_13/

	OP
	
	ftp://ftp.3gpp.org/OP/OP_12/


A visa may be necessary for participants from some countries to enter Korea. Please contact the Korean Embassy in your country as soon as possible. Should you need a letter of invitation to obtain a visa, please fill in the enclosed request form for LOI and email it to me.
I look forward to seeing you in Seoul.

Yours sincerely,

Sun-Hye Choi 

On behalf of Secretary General of TTA

Radio & Broadcasting Team

Telecommunications Technology Association

Tel. +82 31 724 0092

Fax. +82 31 724 0119

E-mail. wonder@tta.or.kr 

General Meeting Information
Meetings and Dates:

PCG#13 : Wednesday, 6 October 2004 (starting at 0900)

OP#12    : Thursday, 7 October 2004 (starting at 0900)

Meeting Location & Hotel:

Lotte Hotel Seoul

1 Sogong-dong, Jung-gu, Seoul, 100-721, Korea (Republic of)

Tel.: +82-2-771-1000
Fax.: +82-2-752-3758
Website: Lotte Hotel Seoul 

Meals:

Throughout the meeting period, breakfast, lunch and dinner will be provided by the host. Also, Continental breakfast will be served from 7:30 a.m. in the meeting room foyer.

Sleeping Room Rate:

170,000KRW + tax (Standard single)

Cut-off Date:

20 September 2004

Reservations after 20th September will be acceptable only upon space availability
Reservations:

Reservations can be made via fax and e-mail. Please complete the enclosed reservation form and fax it to Fax: +82-2-752-8602 or e-mail to Mr. Jung-gu SONG (jgsong@hotellotte.co.kr).

Check in – 2:00 p.m.

Check out – 12:00 p.m.

Cancellation:

One night room rate will be charged in case of cancellation made 72 hours prior to check in date or No Show.

Transportation:

The KAL Limousine Bus runs between Incheon International Airport (IIA) and Lotte Hotel Seoul at every 20 minutes. More information of IIA is can be found at http://www.airport.or.kr/Eng/home.jsp.

	Desti-nation
	Bus stop number
	Bus stops
	First bus
	Last bus
	Interval

(min.)
	Traveling time (min.)
	Fare

(KRW)
	Bus Service Company

	Hotels
(City Hall)
	4B,
11A
	IIA - Koreana HTL - Plaza HTL - Lotte HTL - Chosun HTL - KAL B/D
	Seoul
05:55
	Seoul
22:25
	20
	60~70
	12,000
	KAL
+82-2-2667-0386~89

	
	
	
	Airport
05:40
	Airport
19:00
	
	
	
	


You may also take a taxi from airport to hotel. Average fare from IIA to the hotel is approximately ￦80,000 for a regular taxi but it may cost more depending on traffic during rush hours. 

Voltage:

220V in meeting rooms

110V in guest rooms

Please be sure you have the right adapter.

Wireless LAN:

This meeting will be a paperless meeting.

ETSI will provide and administer a Wireless LAN for document distribution. Please be sure to bring your wireless LAN card to the meeting.

Weather:

During the meeting period, the weather is expected to be nice and the temperature will be in the range of 16~18℃ (60.8~64.4℉). To find the current weather of Seoul, please take a look at the following website http://www.kma.go.kr/kmas/kma/english/main.html.
Time Zone:

GMT + 9 hours (the same as Tokyo time)
Hotel Accommodations Reservation Form

Please return this form by 20 September 2004.

To: Mr. Jung-gu SONG, Sales Manager, Lotte Hotel

1, Sogong-Dong, Jung-gu, Seoul, Korea

Tel : +82-2-759-7515/8, Fax : +82-2-752-8602
E-mail : jgsong@hotellotte.co.kr 

	Name
	First : 
	Sex
	Male □     Female □

	
	Last :
	Title
	Mr. □  Ms. □  Dr. □  Prof. □

	Country :

	Tel :
	Passport No. :

	Fax :
	E-mail :

	Arr. Date
	
	Dep. Date 
	

	
	Flight No. :
	
	Flight No. :

	Room Type
	Main Building
	Standard Single    □    KRW 170,000/net

	
	
	Standard Twin     □    KRW 200,000/net

	Credit Card  (Visa / American Express / Master Card / Dinners Club)   

	Card Number   □□□□ □□□□ □□□□ □□□□

	Name on Credit Card :                                              

	Expiry Date :                         
	Signature :                           


♠ NOTE 

1. Above rates is subject to a 10% of service charge and a 1% of VAT for foreigners and a 10% of service charge and 11% of VAT for Korean residents.

2. One night room rate will be charged in case of cancellation made 72 hours prior to check in date or No Show.

3. Reservations after 20th September will be acceptable only upon space availability.
Request Form for Letter of Invitation
Should you require a personal letter of invitation for a visa application, please return the completed form to Ms. Sun-Hye Choi as soon as possible by e-mail (wonder@tta.or.kr) or fax (+82 31 724 0119). Detailed visa information can be found on the website, Ministry of Foreign Affairs and Trade, Republic of Korea (http://www.mofat.go.kr/en/visa/e_visa.mof).

	Family name
	

	Given name
	

	Date of Birth (year/month/date)
	

	Gender
	

	Representing SDO
	

	Company name
	

	Country (Nationality)
	

	Passport number
	

	Mailing Address
(With postal code)
	

	Tel.
	

	Fax.
	

	E-mail
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