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[bookmark: foreword][bookmark: scope][bookmark: _Toc84245326][bookmark: _Toc87367569]1	Scope
The present document undertakes a study on 3GPP meeting format alternatives focusing on the short-term needs. The study also considers the impacts of possible new meeting formats on the health and wellbeing of delegates. 
A list of potential alternative 3GPP meeting formats is described, initial recommendations on usage of these formats are provided. 
[bookmark: references][bookmark: _Toc87367570][bookmark: _Toc84245327]2	Introduction
Editor’s note: Describe high level motivation for conducting this study
The study of alternative meeting formats is structured along the lines of the main top-level 3GPP meeting formats already in use, or foreseen to be potentially used in the future:
1) Electronic meeting-based formats; Potential improvements to E-meetings are studied, especially from the perspective of making these meetings more attuned to delegates’ health and well-being.
2) F2F meeting-based formats; Potential alternative formats are studied that are based on all delegates meeting physically in one or multiple locations. 
3) Hybrid meeting formats; Potential alternative formats are studied where some delegates meet physically while some others attend the meeting through remote means. 
4) Mixed schedule meeting calendar; Considerations are captured for a meeting calendar where some meetings are held F2F and some others are held Electronically. 
The study provides recommendations how the different formats could be used.

[bookmark: _Toc87367571]3	References
[1]	"Coronavirus disease (COVID-19) pandemic", https://www.who.int/emergencies/diseases/novel-coronavirus-2019

[bookmark: _Toc84245328][bookmark: _Toc87367572]4	Definitions of terms, symbols and abbreviations
[bookmark: _Toc20149626][bookmark: _Toc84245329][bookmark: _Toc87367573]4.1	Definitions
Term: Definition of the term.
[bookmark: _Toc84245330][bookmark: _Toc87367574]4.2	Abbreviations
COVID-19	Coronavirus Disease 2019
F2F	face-to-face

[bookmark: definitions][bookmark: _Toc84245331][bookmark: _Toc87367575]5	Electronic meeting-based formats
[bookmark: _Toc84245332][bookmark: _Toc87367576]5.1	Format 1

[bookmark: _Toc84245333][bookmark: _Toc87367577]5.2	Format-2


[bookmark: clause4][bookmark: _Toc84245339][bookmark: _Toc87367578]6	F2F meeting-based formats
[bookmark: _Toc84245340][bookmark: _Toc87367579]6.1	Format 1

[bookmark: _Toc84245341][bookmark: _Toc87367580]6.2	Format 2

[bookmark: _Toc84245346][bookmark: _Toc87367581]7	Hybrid meeting formats
[bookmark: _Toc87367582]7.1	Format 1 

[bookmark: _Toc87367583]7.2	Format 2

[bookmark: _Toc84245361][bookmark: _Toc87367584]8	Mixed schedule meeting calendar

[bookmark: _Toc84245362][bookmark: _Toc87367585]9	Summary and Recommendations
[bookmark: _Toc84245366]Editor’s note: Add summary similar to Kevin’s table here. Add recommended actions for PCG/OP here.

[bookmark: _Toc87367586]Annex A (informative): Mode of operation and workplan
The study is conducted by correspondence on the OP_MHSG email list and dedicated conference calls. A new version of the Study will be compiled after each conference call from the agreed contributions.
Date&Time for conference calls and workplan:
· MHSG#24: 9th November (Tuesday) 13-15h UTC: Scope, Mode of operation agreed
· MHSG#25: 7th December (Tuesday) 13-15h UTC: Add new meeting formats to the study
· MHSG#26: 18th January (Tuesday) 13-15h UTC: Add new meeting formats to the study, consolidation
· MHSG#27: 7th February (Monday) 13-15h UTC: Consolidation of meeting formats. 
· MHSG#28: 3rd March (Thursday) 13-15h UTC: Consolidation of meeting formats. Identify potential WP impacts
· MHSG#29: 25th March (Friday) 13-15h UTC: Compile recommendations
· MHSG#30: 12th April (Tuesday) 13-15h UTC: Finalize recommendations, finalize study.

PCG#48/OP#47 is held 26-27/April. 

[bookmark: _Toc84245367][bookmark: _Toc87367587]Annex B (informative):
Change history
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	Initial outline of Study, including basic structure, scope and workplan
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