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1
Scope
This document outlines the structure of SA5 and the meeting facility requirements for a meeting host (for f2f meeting).
General information that should be taken into account for hosting 3GPP meetings are described under the following link: https://www.3gpp.org/3gpp-calendar/hosting-a-meeting 
This document provides more specific requirements for hosting SA5 meetings.
2
SA5 Structure
SA5 includes Main (OAM) and one Charging (CH) Sub-Working Group (SWG).
3
SA5 Meetings Structure
The SA5 Plenary has:

· an opening session on Monday Q1, and
· a closing session on Friday all day
The rest of the time is used for SA5 OAM and CH sessions, as follows:

· OAM sessions: from Monday Q2 to Thursday Q5
· OAM breakout sessions: from Tuesday Q3 to Wednesday Q5 (if needed) 
· CH sessions: from Monday Q2 to Thursday Q5
	SA5

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Q0 

(8:00-9:00)
	(If needed)
	(If needed)
	(If needed)
	(If needed)
	(If needed)

	Q1
(9:00
-10:30)
	SA5 Opening Plenary 

(9:00-10:00)

	OAM

CH
	OAM

CH
OAM Breakout 
	OAM

CH
	SA5 Closing Plenary 

(OAM)


	
	OAM

CH
	
	
	
	

	(10:30-11:00)
	Morning Coffee Break
	Morning Coffee Break

GROUP PHOTO!

	Morning Coffee Break
	Morning Coffee Break
	Morning Coffee Break

	Q2

(11:00-
12:30)
	OAM

CH
	OAM

CH 
	OAM

CH

OAM Breakout


	OAM

CH
	SA5 Closing Plenary 



	12:30 - 14:00
	LUNCH
	LUNCH
	LUNCH


	LUNCH
	LUNCH

	Q3
(14:00-15:30)
	OAM

CH
	OAM 

CH
OAM Breakout 
	OAM 

CH
OAM Breakout 

(if needed)
	OAM

CH
	SA5 Closing Plenary 

(OAM)


	(15:30-16:00)
	Afternoon Coffee Break
	Afternoon Coffee Break
	Afternoon Coffee Break
	Afternoon Coffee Break
	Afternoon Coffee Break

	Q4
(16:00-17:30)
	OAM

CH
	OAM 

CH
OAM Breakout 
	OAM

CH
OAM Breakout 

(if needed)
	OAM

CH 
	SA5 Closing Plenary 

(Close before 17:00)
(OAM)



	17:30-17:40
	Break
	Break
	Break
	Break
	

	Q5 
(17:40-
19:10)
	OAM

CH
	OAM 

CH
OAM Breakout 
	OAM

CH
OAM Breakout 

(if needed)
	OAM

CH
	

	
	
	Social event
	
	
	


Note: Q5 is normally always needed until 19.10, and sometimes even later. For this reason, the host is kindly asked to inform the SA5 leadership about the latest possible time that the conference rooms can be used. 
4
SA5 Meeting Facility Requirements

Meeting rooms and PA system requirements
· Meeting room-1: SA5 Plenary&OAM: 
· One room for 100 people have seating in classroom style 
· 1 projector, remote access if requested by MHPG
· Bigger Chair table (or two tables together) with three seats and two microphones for Chair and MCC. Two microphones for the floor.
· Meeting room-2: SA5 Charging: 
· One room for 30 people have seating in classroom style 
· 1 projector, remote access if requested by MHPG
· Bigger Chair table (or two tables together) with three seats and two microphones for Chair and MCC. Two microphones for the floor.
· Meeting room-3: SA5 OAM Breakout:
· One room for 40 people have seating in classroom style  
· 1 projector
· Bigger Chair table (or two tables together) with three seats and one microphone for moderator. Two microphones for the floor.
· Tables, power supply points, drinking water and notepaper should be available for all delegates.
· Altogether 3 meeting rooms are required, preferable all 3 meeting rooms are close to each other and easy for delegates to attend different sessions conveniently. Detailed meeting room requirements from Monday to Friday are listed in the table below.
	Meeting/Day
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Meeting room requirement

	SA5 Main (Plenary&OAM)
	100 people 


	100 people
	100 people
	100 people
	100 people all day
	One meeting room for SA5 plenary and OAM

	SA5 SWG Charging 
	30 people from 

2nd Quarter
	30 people
	30 people
	30 people
	
	1 meeting room 

	SA5 OAM Breakout 
	
	40 people
	40 people
	
	
	1 meeting room 

	Required Meeting rooms per day
	2
	3
	3
	2
	1
	




For more information, please check the 3GPP webpage on hosting requirements at https://www.3gpp.org/3gpp-calendar/hosting-a-meeting. 
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