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Invitation to 3GPP TSG-SA WG4 #24 Meeting

	Date : 10 October 2002

	Contact: Jon Billings (jonbill@microsoft.com)


Dear S4 delegates,

On behalf of the 3GPP TSG SA WG4 Chairman, Kari Jarvinen, Microsoft Corporation has the pleasure to invite you to 3GPP TSG-SA WG4 #24 to be held in Redmond, Washington USA from November 11 to November 15 2002 

The venue for the meeting will be:

The Clise Mansion,

6046 West Lake Sammamish parkway,

Redmond, WA 98052, USA

http://www.meetings.fm/clise/index.html.
The meeting will start on Monday November 11th at 09:00. 

More precise information will be provided by the 3GPP TSG SA WG4 Chairman on the email reflector. 

Registration will take place from 08:30.

Please find information on registration, hotel reservation and transportation at the end of this document.

Yours sincerely,

Jon Billings

Microsoft Corporation

Microsoft research limited

77 JJ Thomson Avenue

Cambridge 

United Kingdom CB3 OFD

Tél: +44 (0)1223 479832

jonbill@microsoft.com
Registration

Delegates should make a registration through the 3GPP server (http://www.3gpp.org) at http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=21875 

Document Registration

Authors should get document numbers in advance from S4 Secretary, Paolo Usai (paolo.usai@etsi.fr), for which the Source and the exact Title of the contribution are mandatory requested. According to S4 document handling rule (see TD S4-010376), all documents should be circulated (using the format S4-02xxxx.zip ) over the S4 reflector

3GPP_TSG_SA_WG4@list.etsi.fr
by midnight Wednesday 6th November 2002 CET (ETSI time). 

Accommodation

Block reservation has been made at the Bellevue Doubletree hotel at a cost of $159 + tax per night for 50 single rooms. 

Reservation details are in the form below. Please note the form has pre-filled arrival date as Sunday 10th and departure as Friday 15th. Please alter this for your requirements as necessary.

Transportation

The Hotel is approximately 25 minutes from Seattle-Tacoma airport (Sea-Tac) by taxi or by car. There is also a shuttle bus service that runs regularly from the airport. Details and bookings are available at:

http://www.shuttleexpress.com 
The hotel will provide a bus to and from the meeting venue (15 minutes away) for those that require it. However, Public transport is very limited in this area and it is perhaps a 20 minute walk to shopping and restaurants – so hire cars could be a good idea. (Hire costs are little more per day than a taxi ride to and from the venue.)

Directions to both the hotel and the meeting venue are available from the respective websites:

Hotel: http://www.doubletree.com/en/dt/hotels/directions.jhtml?ctyhocn=LION-DT
Venue: http://www.meetings.fm/clise/directions.html
Additional Information

Tipping: 15% Tip is customary in the USA.

Food: Please let me know if you have any special dietary requirements for lunch.

Microsoft store: 

I can arrange a visit to the Microsoft company store to buy Microsoft software & books etc. at effectively cost price. This needs to be booked in advance, so if you are interested, please let me know.

Doubletree Hotel Bellevue
Before completing this form, we would like to advise you of the following important information:

-
Rooms may not be available for check-in until after 3:00pm.   Earlier occupancy is subject to availability.

-
Checkout time is 12:00pm.

· All reservations must be guaranteed by credit card or accompanied by first night’s deposit (room rate plus tax). Payment of deposit can be made by check or accepted credit card number (American Express, Carte Blanche, Diners, VISA, MasterCard, Air Canada, Eurocard, JCB, Hilton).

· Cancellation Policy: Reservations must be cancelled prior to 4:00pm, the date of arrival, to avoid cancellation penalties.
-
Guests checking out prior to the confirmed departure date will result in a $50.00 Administration Fee.

-
Up to two children, regardless of age, may stay free when occupying the same room as their parents.

-
Limited number of handicapped accessible rooms available upon request.

-
Please register early, there are only a limited number of rooms available.

After completing the information below, reservations may be made by the following methods:

-
Calling the hotel directly at 425-452-4830  ext. 4830 - Teri Overbay.
-
Faxing this form to the hotel at 425-450-4119. 

-
Email Teri Overbay: teri_overbay@hilton.com 
-
On the Internet at http://www.bellevue.doubletree.com. To receive the special group rate, enter the three-letter code  “MSM” 
	Name
	
	
	
	Microsoft Corporation

	
	FIRST
	
	LAST
	
	
	
	3GPP SA4 Standards meeting

	Name
	
	
	
	Sunday, November 10-Friday, November 15, 2002

	
	FIRST
	
	LAST
	
	
	
	

	Company
	 
	
	
	14.4% tax per room per night

	
	
	
	
	
	
	
	Will be added to all rates below

	Address
	
	
	
	

	
	
	
	
	
	
	
	# of Guests in room    _____                    

	City
	
	State
	
	Zip
	
	

	
	
	
	
	
	
	
	
	
	Please Check Preference:
	
	
	

	Arrival Date
	
	Departure Date
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	Single 
	(one king bed)
	$
	159.00
	 FORMCHECKBOX 


	Credit Card
	
	#:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	Double
	(two queen beds)
	$
	159.00
	 FORMCHECKBOX 


	Exp. Date
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	HHonors #:
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Reservations must be made by:
	10/25/02
	
	
	
	
	


After this date reservations will be on an availability basis


For Suites, please contact the Doubletree Hotel Bellevue directly

ATTN: Teri Overbay/Group Reservations Coordinator

Fax 425-450-4119
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