September 23, 2002

Subject:
Invitation to the 3GPP RAN WG4 Meeting #25


November 11 -15, 2002 


Secaucus, New Jersey, USA  

Dear Colleagues,

On behalf of Spirent Communications, I am pleased to invite you to the RAN 4 meeting in Secaucus, New Jersey, USA. 

The meeting will be held at the Holiday Inn Harmon Meadow. A block of rooms has been reserved at the hotel under the name RAN 4. The reduced room rate is $130 + tax for single or double occupancy and includes one voucher for breakfast each morning. You will find a reservation fax form at the end of this invitation. Please read the reservations section of the invitation for more information on booking your room. The cut-off date to make reservations is October 11, 2002.

Please take a few minutes and register for the meeting. The registration form can be found on the 3GPP website. Please visit the location below to register on line.

http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=21588
Your completed registration helps in the accurate planning of the meeting.

Meeting directions and general information are provided in the following pages. 

The chairman will send the meeting agenda as soon as possible.

We are looking forward to seeing you in New Jersey. 

Sincerely,

Rebecca Boucher

Marketing Communications Manager

Spirent Communications 

Tel.: +1 732 544 8700 ext. 128

Fax:  +1 732 544 8347

Email: Rebecca.Boucher@spirentcom.com
General Meeting Information

Meeting:

3GPP RAN WG4 #25

Schedule:

Start: 9:00 November 11th, 2002

Finish: 17:00 November 15th, 2002

Location:

Secaucus, New Jersey, USA

Host: 

Spirent Communications
Meeting Documents: 

Tdoc numbers will be provided by the meeting secretary, Cesar Gutierrez (cesar.gutierrez@etsi.fr). Please use the tdoc request template:

http://www.3gpp.org/ftp/tsg_ran/WG4_Radio/Templates/R4_Tdoc_Req_Sheet.zip
Check the following link for general information on document handling:

http://www.3gpp.org/ftp/tsg_ran/WG4_Radio/www/R4_doc_pr.htm
Once received, the documents will then be stored at the following location:

http://www.3gpp.org/ftp/tsg_ran/WG4_Radio/TSGR4_25/Docs/
All documents should be available before November 4.

Meeting network: A wireless LAN and a FTP server will be in operation during the meeting, please bring your wireless card.

Contact:

Rebecca Boucher

Marketing Communications Manager

Spirent Communications 

Tel.: +1 732 544 8700 ext. 128

Fax:  +1 732 544 8347

Email: Rebecca.Boucher@spirentcom.com
Hotel Address and Contact Information:

Holiday in Harmon Meadow 

300 Plaza Drive

Secaucus, New Jersey 07094

Tel.: +1 201 348 2000

Fax: +1 201 348 6035 

Hotel Website:

http://www.sixcontinentshotels.com/holiday-inn?_franchisee=HMNNJ
Room Rate:
$130 + tax per night 

Room Rate includes one breakfast voucher per room, per night.

Cut-off Date: 
October 11, 2002 

Please be sure to make your reservations before the cut-off date to insure the lower group rate. Rates may be significantly higher after the cut-off date.

Cancellation: 

Reservations must be cancelled by 6 pm on the day of arrival to avoid a penalty of one night’s room and tax. 

Check-in/Check-out Times:

Check in – 3:00 pm 

Check out – 12:00 pm 

Reservations: 
Reservations can be made via telephone or fax. To make your reservation by phone, call

Tel.: +
1 201 348 2000. Delegates calling from within the USA may call toll free Tel.: +1 800 222 2676. Please be sure to mention that you are with the RAN 4 meeting to receive the reduced group rate. To make your reservation by fax, fill out the form on the last page of this invitation and fax the completed form to fax: +1 201 348 6035.

Please Note: 

The SK Group is not responsible for reservation confirmations, cancelled or changed reservations or no shows. Please contact the hotel directly at the above number to make any changes. 

Faxed Reservations: 

If you have not received a faxed confirmation of your reservation within 72 hours of faxing your form, please contact the hotel at Tel.: +1 201 348 2000.
Airport: 

Newark International Airport (EWR) – 15 minutes 

JFK International Airport (JFK) – 1-1.5 hours

LaGuardia International Airport (LGA) – 1-1.5 hours

Phone charges: 

Each delegate is responsible for verifying any toll charges that may be incurred by placing local, long distance and toll-free calls from a guest room.

There is no connection fee for toll free calls. Local calls will be charges $.65 per call in the local calling area. The local calling area is very limited and may not include all areas within the hotel’s area code. Please check with the front desk about rates before using your phone. 

Please note that this was the cost of calls at the time this invitation was distributed. This charge is subject to change. 

GSM Coverage: 

There is GSM coverage in Secaucus.
Cell Phone Rental:

The SK Group has arranged special rates for 3GPP delegates with Cellhire, the world leader in wireless rentals. Cellhire is able to provide mobile communications nearly anywhere in the world.  Please contact (877) 467-1355 and quote affiliate #3909 to receive your special rate and more information.  

Please Note:

This will be a paperless meeting. Documents will be provided on floppy discs and CD's at the meeting.
Time Zone:

Eastern Standard Time (EST).

Visa Information: 
Please contact Shannon Kolka at Shannon@theskgroup.com should you require a personal letter of invitation.  Your email must include the following information in order for it to be processed:

1. Family name (last name)

2. Forename (first name)

3. Birth date (month/date/year)

4. Passport number and issuing country 

5. Gender

6. Company name

7. Company/mailing address

8. Country 

9. Telephone number

10. Fax number

Letters will only be sent via Federal Express mail upon request.

Letters will be sent via fax unless otherwise indicated on the request. 

Please do not contact ETSI, the meeting chairman, or the Spirent Communications representative for a visa letter. Letters will be processed within 7 days of receiving an email request. If you have not received your letter within 7 days or have any changes after receiving a faxed copy, please contact Shannon Kolka at Shannon@theskgroup.com. 

Taxi/Shuttle Information: 

Newark Airport (EWR) is the most convenient airport when traveling to the Secaucus area. It is 15 minutes from the hotel and transportation is reasonably priced. Tolls from LaGuardia and JFK International Airports may cost an additional $10 – 15 one way. 

From NewarkInternational Airport (EWR) 

TBT Shuttle (6 am – midnight) 

US Toll Free Number (reservations) +1 800 654 6642

Local Number (reservations) +1 201 229 0504

$21 per person, one way

The shuttle picks up near the baggage claim area. Please call from the courtesy phone and a shuttle will arrive within 15 minutes.

Taxi - $45 – 50 + tolls.

From LaGuardia International Airport (LGA) 

Taxi - $60 – 65 + tolls.

From JFK International Airport 

Taxi –$70 – 75 + tolls.

Directions: 

From Newark International Airport:

	
	· Begin at Newark International on ramp and go Southeast for 500 feet.

· Bear left on Daily Parking Acc and go Southeast for 0.2 miles.
· Continue and go Northeast for 0.5 miles.
· Bear right on Daily Parking Acc and go North for 1000 feet.
· Turn left on Newark International Airport Exit and go Northwest for 0.7 miles.
· Continue on ramp at sign reading "I-78" and go Northeast for 1.4 miles
· Continue on I-78 and go East for 0.7 miles
· Exit I-78 via ramp at sign reading "I-95 N N J Turnpike North" and go Northeast for 1.2 miles
· Continue on New Jersey Tpke,I-95 at sign reading "Lincoln Tunnel and US-46" and go Northeast for 7 miles
· Exit New Jersey Tpke,I-95 via ramp at sign reading "Exit 16E RT-3 to Lincoln Tunnel" and go East for 0.6 miles
· Continue on I-495 and go East for 0.5 miles
· Exit I-495 via ramp at sign reading "Kennedy Blvd" and go Southeast for 70 feet.
· Turn right on Columbia Ave and go Southwest for 500 feet.
· Turn right on Paterson Plank Rd,CR-681 and go North for 0.4 miles.
· Turn right on Harmon Meadow Blvd and go Northeast for 400 feet.
· Continue on Plaza Dr and go North for 0.5 miles
· Turn left on Harmon Meadow Blvd and go Southwest for 200 feet.
Additional directions from the other New York airports and local driving directions are available on the Holiday Inn Harmon Meadow webpage.


Rental Car Information: 

BUDGET:

US toll-free reservations: +1 800 527 0700 

https://rent.drivebudget.com/Home.jsp
HERTZ:

US toll-free reservations: +1 800 654 3001

www.hertz.com
EWR Airport Location: +1 973 621 2000
LGA Airport Location: +1 718 478 5300

JFK Airport Location: +1 718 656 7600

Parking:

Valet: $6.00 per day 

Self Parking: Free 

Voltage:
110 Volts

Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting.

Secaucus Dining:

There are several restaurants in the courtyard just outside the hotel. 

Other local restaurants can be found by visiting the following link http://www.vivahudson.com/sec_restaurants.htm. 

Area Attractions

New York City is just 3 miles from the Holiday Inn Harmon Meadow and can be reached by a bus outside the hotel. http://www.frommers.com/destinations/newyorkcity
Sightseeing Bus Tours 

http://www.graylinenewyork.com/
Sightseeing Cruises

http://www.circleline.com/
Liberty Science Center

http://www.lsc.org/
Continental Airlines Arena  

http://www.continentalairlinesarena.com
The Meadowlands Racetrack 

http://www.thebigm.com/
NY Giants 

http://www.giants.com/
Public Transportation Schedules and Information:

http://www.secaucus.org/transportation.html
Weather 

http://www.cnn.com/WEATHER/ne/NJ/SecaucusSECX.html
Shopping: 

The hotel has many shops in the courtyard connected to the hotel. 

Discounted shopping is also available at the nearby Secaucus Outlets. 

http://www.secaucusoutlets.com/
Please direct any questions regarding the logistical arrangements of this meeting to the 3GPP Meeting Coordinators:

The SK Group

Suzanne Schlanger

Shannon Kolka

Tel. +1 310 286 9262

Fax +1 310 286 9263

Suzanne@theskgroup.com
Shannon@theskgroup.com
Have a great meeting and enjoy your stay in Secaucus!
3GPP Fax Hotel Reservation Form
Cut-off Date: Friday, October 11, 2002 

Room Rate:  $130 



Cancellation Policy:  Reservations must be cancelled before 6pm the day of arrival to avoid a cancellation fee of one night’s room and tax. 

Name of Meeting: RAN 4 
Date of Meeting:  November 11 – 15, 2002 
If you have not received a faxed confirmation of your reservation within 72 hours of faxing this form, please contact the hotel at Tel.: +201 348 2000
Please fax this form to the Holiday Inn Harmon Meadow at +1 201 348 6035 

Guest Information

Name of Guest:___________________________________________

Number of people:_________________________________________

Guest Address: ___________________________________________

Date of Arrival:___________________________________________

Date of Departure:​​​​​​​​​​​​​​​​​​​​​​​_________________________________________

Guest Telephone Number:​​​​​​​​​​​​​​​​__________________________________

Guest Fax Number:________________________________________

Billing Information to be used as a guarantee

Credit Card Type:​​​​​​​​​​​​​​​​​​​​__________________________________________

Credit Card Number:________________________________________

Expiration Date:____________________________________________

Name of Card Holder________________________________________

Billing Address of Credit Card Holder:​​​​​​​​​​​​​​​​​​​__________________________

  




  __________________________

Signature:_________________________________________________

Room Type (Please circle one)
Smoking 
Non-Smoking 

Single 

Double 

Please make your reservations before the cut-off date to insure the reduced group rate. If you need assistance in making your reservation, please Colleen Maynes, the Reservations Manager at the hotel.



 Holiday Inn Harmon Meadow Tel.: +1 201 348 2000
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