Sophia-Antipolis, 01 February 2001


To Members of 3GPP
Invitation to the 3GPP SA4-#16 Meeting to be held
from 26 February 2001 to 02 March 2001
in Sophia-Antipolis

Dear Colleague

ETSI has the pleasure to inform you of the arrangements for the above-mentioned meeting. 

	Address of the meeting
	Contact numbers during the meeting

	HOTEL MEDIATHEL
Route des Crêtes
06560 Sophia Antipolis
France
	Phone:
+33 492 94 68 00 

Fax:
+33 493 65 43 41


The meeting will start on 26 February 2001 at 09:00 and end on 02 March 2001 no later than 17:00.

In situ registration / delivery of badges will take place on the first day of the meeting between 08:30 and 09:00.


	NEW : On-line registration
· An on-line meeting registration tool allows the participants to register for the all the 3GPP meetings via web interface. This is the recommended registration procedure.

· You are kindly requested to submit your registration by 23 February 2001.to :

http://webapp.etsi.org/3GPPRegistration





Be informed the TSG-S4 Secretary will read his E-mail messages, but he will NOT be at ETSI premises during the week before S4#16 meeting; delegates are requested to ask the allocation of TD numbers well in advance.

The secretary responsible of this meeting is Marie-Noëlle Girard  whom you may contact for any administrative arrangements.

Tel: +33 (0)4 92 94 49 34

Fax: +33 (0)492 38 49 15

E‑mail: marie-noelle.girard@etsi.fr

I look forward to seeing you in Sophia Antipolis.
Yours sincerely



Paolo Usai
TSG-S4 Secretary

FOR ALLOCATION OF TD NUMBERS YOU SHOULD CONTACT
paolo.usai@etsi.fr
All documents that are available before the meeting will be placed on the 3GPP Web site under the following directory: ftp://ftp.3gpp.org/TSG_SA/WG4_CODEC/TSGS4_16/Docs/

In addition:

You can find a wide range of useful information (list of hotels at special rates, how to rent a car, how meetings in ETSI work…) on the ETSI Web site at: http://docbox.etsi.org/meetings 

IMPORTANT

All documents should be circulated on the reflector by midnight of Wednesday 21st February 2001, and will be on the file server before the start of the meeting.

· Delegates who would rather work with paper documents are requested to bring their owns, i.e. download and print.
· During the meeting the documents will be available in electronic format either on “CD-ROMs”, or accessible in the 3GPP server via the network, or the Internet.

· Self service PCs (usually at least two) with access to the network are available for delegates.

· You may log onto the ETSI network if you have a LAN card on your portable PC. For assistance see: http://www.etsi.org/helpdesk/FAQMeetingsNetwork.htm. Due to space and/or logistic limitations, maybe not all delegates will be granted LAN access in all meeting rooms.

· At any rate, for documents produced during the meeting, electronic copies on CD-ROMs will be provided by the secretary  in charge of the meeting following the Document Handling at S4 meetings procedure given in TD S4-010132.

IMPORTANT

Please be aware that although the French Riviera has a famous reputation, it also unfortunately has thieves ! (like everywhere in the world)…..So, please take care of your personal belongings and baggage at all times. Thank you.

