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5.1 - Administrative issues at SA5 level
1- Quality issue tracking tool

MCC to Request the creation of a formal project in Mantis. Done
MCC/chair to populate the project with known issues: quality issues, editor’s notes, FFS, yellow marks. Ongoing
MCC to create accounts. Open
Chair to assign the issues after population and creation of accounts. Open
MCC to provide rules/process on how we use Mantis in SA5. Open

2 - Shadow TS and super CR

S5-101369 approved. Chair to update the working procedure document to include S5-101369.

S5-101386 approved and will be managed as a separate document. To be included in the guideline folder by MCC.
3 – OAM SWG process enhancements
Debriefing of the CR e-meeting held before SA5#71. Very positive. Will be done before every plenary meeting.  
Chair to check any remaining open proposal for enhancements before SA5#72.
4 - Rel-9 exceptions and deliverables to SA#48

5 exception requests until une 2009. 
The work that cannot be done in Rel-9 will have to be moved to Rel-10.
5 - Clean up Adm folder

Move all files related to email thread management to a specific folder (MCC).
Clean remaining files in Adm folder according to Excel file provide by chair.
Put the Guidelines folder at SA5 level. 

Put the Adm/Archive folder at SA5 level.

Delete Adm folder. 
6- Identification of outputs of SA5 level email approvals

MCC is allowed to allocate Tdoc numbers after the end of the SA5 meeting. If needed, a new Tdoc number is allocated at the end of email approval for submission to SA and the SA5 report is updated accordingly.
7 - CR quality check

Dionisio checks CR cover pages (CR baseline, CR work item code, etc) the week before the meeting and report issues to CR authors. To be continued.
8 - Enhanced report to SA

Rapporteurs and SWG chairs to provide more detailed information on the technical progress for the SA5 status report to SA. OK in Charging, to be reinforced in OAM&P.
9 - Structure of SA5 specifications
Some stage 2 specifications are taking requirements from more than one stage 1 specification. This is not forbidden by SA5 Methodology. A more precise description of the problem and suggested solution is needed (NSN).
10 – AOB
None
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