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1.
General

1.1
The provisional working procedures described below are applicable only to this Special Study Group. On the points not explicitly referred to by this Recommendation, the procedures that apply to other regular study groups shall apply.

1.2
The working procedures described here are intended to be applied on an initial basis, to support the improvement of working procedures within the Special Study Group with a view to increasing the effectiveness and responsiveness of the ITU to marketplace needs.
1.3
The provisional working procedures described below shall take effect as soon as practicable. Additions or modifications to the working procedures, if any, should be proposed by this Special Study Group to TSAG and approved by TSAG until the next WTSA.
2.
Reporting to TSAG

2.1
The Special Study Group shall report on its activities and progress to each TSAG meeting, including indication of any Recommendations that the Special Study Group has approved, together with observations on its working methods and their effectiveness.

3.
Working methods other than for approving Recommendations

3.1
The Special Study Group and subgroups shall work electronically to the maximum extent possible, with paper copies of documents provided only on request. The Special Study Group should appoint a Working Methods Coordinator to assist the TSB in managing incompatibilities that may arise in various forms of documentation submitted by the participating Members. The Special Study Group should explore new electronic methods to test their effectiveness for conducting the work.

3.2
The Special Study Group and its subgroups shall not be bound by the rules governing the regular Study Groups concerning the frequency of physical meetings. The Special Study Group shall hold the minimum number of physical meetings necessary to meet its objectives in a timely manner. If it is necessary for more than one subgroup to hold a physical meeting, the dates and venue should be aligned as far as possible, to assist in the participation and coordination of the work. Physical meetings may be announced electronically with a minimum of one month’s notice through a specific email reflector maintained by the TSB for the Special Study Group.

3.3
Rapporteurs meetings may be held on request of the Rapporteur in consultation with the Special Study Group management team and after confirming their approval by electronic means. The Working Methods Coordinator shall work closely with the TSB in order to optimise this process.

3.4
In addition to physical meetings, subgroups of the Special Study Group are encouraged to hold teleconferences as much as possible.
3.5
The Special Study Group shall agree a simple process for the handling of input contributions to its work. For SSG or WP meetings, documents must be submitted a minimum of five working days before the meeting starts, be posted in an informal area of the ITU‑T website - irrespective of meeting venue, be accessible to all members, and meeting reports must be made available quickly. The Working Methods Coordinator shall work closely with the TSB to ensure maximum accessibility and timely notice of electronic documents to all Members.

4.
Output

4.1
The normative output of the Special Study Group shall be Recommendations. The Special Study Group shall apply approval procedures as in other regular study groups.

4.2
The Special Study Group may also produce other forms of output as specified for other study groups, such as Implementer’s Guides, Supplements, etc.

4.3
The Special Study Group may investigate alternative types of output of a lesser status than ITU Recommendations, e.g., normative technical specifications or interim Recommendations, and may make proposals for such types of output and associated approval procedures to TSAG to consider for approval.
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