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	Meeting / Hotel name
	

	Date
	


	
	Questions
	Answers

	Q1
	Is there a physical connection to the Internet, available via an Ethernet RJ‑45 type connection?
	YES

(Goto Q2)
	NO

(Goto Q3)

	Q2
	Is this RJ‑45 connection available from at least one of the meeting rooms?
	YES

(Goto Q4)
	NO

(Goto Q4)

	Q3
	Is the internet connection a "DSL" or "ADSL" connection ?
	YES

(Goto Q5)
	NO

(Goto Q4)

	Q4
	Specify type and location of internet connection to be provided:
	

	Q5
	Will a DSL/ADSL modem be provided with the Ethernet RJ‑45 type connection?
	YES

(Goto Q6)
	NO

(Goto Q6)

	Q6
	Specify DSL details (DSL type, bandwidth, login/password, etc.)
	

	Q7
	Does(/do) the meeting room(s) have an existing active Wireless LAN System?
	YES

(Goto Q8)
	NO

(Goto Q9)

	Q8
	What is the Internet speed for the Wireless system? (in Mbits/sec)

	(Goto Q8a)

	Q8a
	Can this wireless be used by delegates free of charge?
	YES

(Goto Q8b)
	NO

(Goto Q8b)

	Q8b
	Is this available in all meeting rooms during the conference?
	YES

(Goto Q8c)
	NO

(Goto Q8c)

	Q8c
	Can the Wireless LAN system give IP addresses to all delegates at the meeting (DHCP server range)?
	YES

Address range:
(Goto Q8d)
	NO

Address range:

(Goto Q8e)

	Q8d
	IP address range
	

	
	SSID / Network name
	

	
	Encryption (yes/no)
	(Goto Q8e)

	Q8e
	Can the Wireless LAN system be disabled during the conference?
	YES

(Goto Q9)
	NO

(Goto Q9)

	Q9
	If more than one meeting room is used:

Possibility to connect the rooms together (in an 'isolated' way) by using the hotel existing fixed line connection (Ethernet type physical connection between rooms).
	YES

(Please supply room plan with distances between rooms)
(Goto Q10)
	NO

(Please supply room plan with distances between rooms)
(Goto Q10)

	Q10
	Is the internet connection automatic DHCP?
	YES

(Goto Q10a)
	NO

(Goto Q10b)

	Q10a
	Please provide the following details:

	
	DNS Server address(es):
	(Goto Q11)

	Q10b
	Please provide the following details:

	
	IP address to be used:
	

	
	Subnet mask:
	

	
	Gateway IP address:
	

	
	DNS Server address(es):
	(Goto Q11)

	Q11
	Number of parallel logical ports available, to be opened for two-way traffic (e.g. in order to use VPN).
	<End>


